[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Chart of Accounts - Criteria for Financial Reporting
This section describes the general requirements for reporting revenue and expenditure data from school committee appropriation, municipal spending in support of schools, revolving and special funds and state and federal grants and contracts. Each school district shall report the following revenues and expenditures as required in the annual End-of-Year Financial Report in accordance with M.G.L. c.72, s.3.
Last updated as of July 2022
Revenue Classification  
General fund receipts:
· Regional school district assessments received from member cities and towns and excess and deficiency funds applied to a given year’s budget;
· Tuition receipts, transportation fees, earnings on investments, rental fees, medical care and assistance, e-rate receipts, and other general fund revenue;
· The cash value of all non-revenue receipts.
State aid receipts:
· Chapter 70 (school aid), Chapter 70B (construction aid through MSBA)
· Pupil transportation, charter reimbursement and facilities aid, circuit breaker and foundation reserve
· State and federal grant receipts:
· State grants or contracts received from the Department or any other state agency.
· Federal grants or contracts received from the Department, from other state agencies or from any other federal government source
Revolving and special fund receipts:  
· School lunch receipts, including state and federal reimbursements
· Athletic and other student body receipts for admission for school events
· Tuition receipts for school choice or other receipts for adult education, community school programs, out of district tuitions or summer school.
· Other local receipts as permitted by law, such as culinary arts programs, insurance reimbursements, lost schoolbooks or costs of industrial arts supplies, self-supporting recreation and park services or rental of school facilities.
· Private receipts shall include all non-governmental grants or gifts.

Expenditures - Functional Classification
This section specifies the criteria for reporting functional categories of expenditures and gives the specific items that should be reported under these categories. Reporting of municipal expenditures must also comply with reporting instructions entitled: “Reporting by Municipal Agencies”.

	NEW
	[bookmark: OLE_LINK3]Code
	Function Name
	Description
	Object Codes

	Administration

	
	1110
	School Committee
	Record School Committee expenditures by object. For the City/Town, record only those expenditures that support the school committee as an office (e.g. salaries, travel expenses, legal expenses, and office expenses).
	Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1210
	Superintendent
	Record Superintendent's Office expenditures by object. This should correspond to EPIMS job code 1200.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1220
	Assistant Superintendents
	Record Assistant Superintendent expenditures by object. This should correspond to EPIMS job code 1201.
Do not record Assistant Superintendent for Business and Finance in this function. Reserve for Business and Finance Office (1410).
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1230
	Other District-Wide Administration
	Record Other Districtwide Administration expenditures by object, including, but not limited to, Assistant to Superintendent, Grants Manager, or Director of Planning. This should correspond to EPIMS job code 1205. Note: some positions coded as 1205 may also belong in EOYR function 1420, “Human Resources and Benefits.”
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1410
	Business and Finance
	Record expenditures for Business and Finance including salaries and expenses. This should correspond to EPIMS job code 1202.
For City/Town record expenditures as defined in 603 CMR 10.04(1)(a) for Business and Finance Services allocated according to the method agreed upon by the municipality and school committee. The method used to record these costs must be used consistently each year and may only be changed upon the approval of the Commissioner of Elementary and Secondary Education. Only those expenditures that support the school committee as an office (e.g. salaries, travel expenses, legal expenses and office expenses).
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	1420
	Human Resources and Benefits
	Record expenditures for Human Resources and Employee Benefits Administration. This should correspond to EPIMS job code 1208.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1430
	Legal Service for School Committee
	Record expenditures for legal services for the School Committee (e.g. costs of School Committee representation for collective bargaining and other litigation).
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1435
	Legal Settlements
	Record expenditures for legal settlements (e.g. costs representing settlements of litigation actions, including opposition legal fees, if part of a settlement).
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	1450
	Administrative Technology—Districtwide
	Report all technology costs related to running the district, including computers, printers, copiers, and software (data systems, MIS). Report software systems related to curriculum, lesson planning and assessment in the 2000 series. Report routing software for student transportation in function code 3300. Report all others here (e.g., systems related to grades, parent notification, attendance, special education, and finance and operations). 
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Instruction
Instructional activities involving the teaching of students, supervising of staff, developing and utilizing curriculum materials and related services. Instructional services directly attributable to schools must be reported on a school basis, while district-wide services, such as supervisory may be reported on a district-wide basis.


	Instructional Leadership
Managers responsible for delivery of student instructional programs at the school and district level.


	
	2110
	Curriculum Directors  (Supervisory)
	Record expenditures for Curriculum Directors (2110) and Department Heads by program (e.g. Regular Day) and object (e.g. Professional Salaries). Include salaries and expenses of managers responsible for delivery of student instructional programs at all levels (district and school), and serve in a supervisory capacity. This should correspond to EPIMS job codes 1211 through 1223, 1312 and 1320. 
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2120
	Department Heads  (Non-Supervisory)
	Record expenditures for Curriculum Directors (2110) and Department Heads by program (e.g. Regular Day) and object (e.g. Professional Salaries). Include salaries and expenses of managers responsible for delivery of student instructional programs at all levels (district and school), and do not serve in a supervisory capacity. This should correspond to EPIMS job codes 1211 through 1223, 1312 and 1320. 
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2130
	Instructional Technology Leadership and Training
	Report staff costs for technology leadership and training to integrate technology devices and applications into the curriculum. Includes the cost of the director of technology and instructional technology integration specialists. This function should correspond to EPIMS job codes 1201, 1224, and 2330.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2210
	School Leadership
	Record expenditures, salaries, and expenses for School Leadership (2210) personnel including principal and school office staff. This should correspond to EPIMS job codes 1305 and 1310.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2250
	Administrative Technology and Support—Schools
	All administrative technology costs related to running the district’s schools (e.g. principal’s office), including computers, printers, copiers, and software. Includes replacement supplies (e.g. projector bulbs, power cords, toner, etc.). Expenditures for items over $5,000 per unit must be reported as a capital (7000) expense.  
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Teachers

	
	2305
	Teachers, Classroom
	Record expenditures for salaries of certified teachers, including all in-service days.  Include all stipends paid to teachers that relate to providing instruction. Stipends related to non-teaching functions (e.g. athletics coaches, club advisors should not be included here. This should correspond with EPIMS job codes 2305-2310.
	Professional Salaries (01)

	Other Teaching Services

	
	2320
	Medical/ Therapeutic Services
	Record expenditures for Medical/Therapeutic Services (2320) provided by licensed practitioners, including BCBA, OT, PT, Speech and Vision. Record amounts paid to an Educational Collaborative for therapeutic services provided to district students that ARE NOT enrolled in Collaborative programs. These costs should not be reported as tuition. 
This should correspond with EPIMS job codes 3326, 3327, 3411, 3421, 3431, 3441, 3451, and 3461. 
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)


	
	2324
	Substitutes, Long-Term
	Record expenditures for long-term substitutes who cover extended absences or vacant positions. Include permanent substitutes if they are certified.
This should correspond to EPIMS job code 2325.
	Professional Salaries (01)
Other Salaries (03)
Contracted Services (04)


	
	2325
	Substitutes, Short-Term
	Record expenditures for short-term substitutes who cover short-term absences related to any reason, including allowing teachers to participate in professional development activities.
	Other Salaries (03)
Contracted Services (04)

	
	2330
	Paraprofessionals
	Record expenditures for non-clerical paraprofessional and Instructional assistants (2330) hired to assist teachers/specialists in the preparation of instructional materials or classroom instruction (includes American Sign Language Specialists). This should correspond to EPIMS job codes 3323 and 4100.
	Other Salaries (03)
Contracted Services (04)


	
	2340
	Librarians/Media Center Directors
	Record expenditures for salary of Librarians and Media Center Directors (2340). This should correspond to EPIMS job codes 1220 and 3330. For the City/Town, record expenditures for library services where there is an agreement between the school committee and the municipality for specific services to be provided to students. This must be entered into Schedule 3.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)


	
	2345
	Distance Learning and Online Coursework
	Costs related to enrolling students in technology-based distance education coursework.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Professional Development

	
	2351
	Professional Development Leadership
	Record expenditures for the salary and expenses of a Director of Professional Development (2351). This should correspond to EPIMS job code 1225. If the district pro-rates an employee’s time across more than one job in EPIMS, their salary reported in the EOYR should be likewise pro-rated.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2352
	Instructional Coaches
	Report expenditures for the salary and expenses of staff whose primary function is to provide instructional coaching to teachers. This should correspond to EPIMS job code 2330.
	Professional Salaries (01)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2354
	Stipends for teachers providing instructional coaching
	Report expenditures for stipends paid to teachers who act as instructional coaches, master teachers, mentor teachers, or who otherwise deliver in-district professional development, in addition to their primary instructional responsibilities.
	Professional Salaries (01)

	
	2356
	Costs for instructional staff to attend professional development 
	Report expenditures for teachers and instructional support staff (e.g. paraprofessionals) to participate in professional development, both inside and outside the district, including stipends, reimbursements to take courses, registration fees, membership fees, and cost of publications.

	Professional Salaries (01)
Other Salaries (03)
Supplies and Materials (05)
Other Expenses (06)


	
	2358
	Outside professional development providers for instructional staff
	Report expenditures for vendors who provide professional development to instructional staff. PD provided to non-instructional staff should be reported as “contracted services” in the function where that staff’s salary is reported. 
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	Instructional Materials, Equipment and Technology

	
	2410
	Textbooks
	Include consumable workbooks, physical materials, and accessories, such as visual media and software provided as an integrated package as well as printed manuals used to support direct instructional activities.
	Supplies and Materials (05)



	
	2415
	Other Instructional Materials (Libraries)
	Record expenditures for Other Instruction Materials (2415) including books and other materials excluding textbooks, for use in school libraries or classroom libraries. INCLUDE CITY OR TOWN COST WHERE THERE IS AN AGREEMENT TO PROVIDE SERVICES ON LINE 3514.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	2420
	Instructional Equipment
	Record expenditures for Instructional Equipment (2420) including vocational equipment and science lab equipment irrespective of unit cost. 
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2430
	General Classroom Supplies
	Record expenditures for general supplies (2430) including paper, pens, crayons, chalk, paint, toner, calculators, etc.
	Supplies and Materials (05)


	
	2440
	Other Instructional Services
	Record expenditures for Other Instructional Services (2440) including field trips. This should correspond to EPIMS job code 3340.
	Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2451
	Instructional Hardware—Student and Staff Devices (Computers)
	Costs for computers and devices (e.g. tablets, Chromebooks, etc.) used by students and instructional staff. Can include 1-to-1 devices and computer labs.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2453
	Instructional Hardware—All Other
	Costs for all other instructional hardware (e.g. peripherals, projection technology, etc.) used in the classroom, computer labs, or library/media center. Include lease/purchase of printers and networked copiers used to create instructional materials, including copier and copier leases.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2455
	Instructional Software and Other Instructional Materials
	Costs for licenses, learning management systems, subscriptions, e-books, physical software copies, etc. Any purchase that includes physical textbooks/media should be reported in 2410 Textbooks. This function includes only those textbook purchases that are entirely electronic.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Guidance, Counseling and Testing

	
	2710
	Guidance and Adjustment Counselors
	Record salaries and other related expenses of the Director of Guidance, Guidance Counselors, and School Adjustment Counselors (2710). This should correspond to EPIMS job codes 3328, 3329, 3350, and 3353.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2720
	Testing and Assessment
	Record expenditures for the salary, materials and expenses used for testing and assessing students (2720). This should correspond to EPIMS job code 3325.  
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	2800
	Psychological Services
	Record expenditures for the salaries and expenses for psychological evaluation, counseling, and other services provided by a licensed mental health professional. Includes school psychologist, social workers, psychometrists and assistants. This should correspond to EPIMS job codes 3360, 3361, 3370 and 3371.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Pupil Services

	
	3100
	Attendance and Parent Liaison Services
	Record expenditures for Attendance & Parent Liaison Services (3100). Include the salary and expenses for truancy officers (investigatory services) and parent information centers (e.g. Professional Salaries 01). This should correspond to EPIMS job code 3332.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	3200
	Medical/Health Services
	Record expenditures for Medical/Health Services (3200) including, but not limited to, school physicians, school nurses, and school medical supplies. This should correspond to EPIMS job codes 1226, 5010, 5015, 5020, and 5021.
For the City/Town, Record expenditures for Health Services (3200) where there is an agreement between the school committee and the municipality for specific services to be provided to students.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	3300
	Transportation Services
	Record by major program area and by object, expenditures for Pupil Transportation Services (3300) for pupils transported to and from school regardless of distance. Only record expenditures for Transportation Services to and from school once daily. Expenditures may include:
· Salaries, student transportation supervisors, dispatchers, school bus drivers, and school bus maintenance personnel
· Salaries or the prorated share of salaries, clerical and support staff
· Fuel, lubrication, tires, and school bus maintenance
· Contracted services
· Insurance premiums for student transportation services
· School bus monitors

In Regular Day (Col. 1), record expenditures for racial imbalance and day care transportation. Record expenditures for homeless transportation. In Special Education (Col. 2), record Special Education transportation expenditures to and from approved Chapter 766 private schools. 
DO NOT record expenditures for transporting nonpublic pupils in this section.
DO NOT record as expenditures for pupil transportation: field trips, athletic trips, shuttle trips between schools, etc.  [603 CMR 10.08]. 
Transportation costs by program must reconcile with costs and students reported on Schedule 7.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	3400
	Food Services
	Record expenditures for Food Services (3400), including 
· Salaries, school lunch supervisors, food preparers, kitchen personnel, and aides
· Food and supplies
· Salaries or the prorated share of salaries, clerical and support staff
· Contracted services
· Dues and subscriptions
· Travel expenses for staff
In Schedule 1, only record expenditures from appropriated funds.  
Reported the cost of writing off uncollected debt in Other Expenses (06).
In Schedule 1.C.2., report expenditures from other sources (e.g. over the counter receipts, federal or state reimbursements, or other revolving fund expenditures, etc.).
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	3510
	Athletics
	Record only the expenditures from appropriated funds used to support Athletics (3510), including:
· Salaries, coaches, trainers, and assistants in intramural and interscholastic sports
· Contracted services
· Transportation services for students to and from athletic events
· Athletic rental services
· Uniforms
· Athletic supplies and materials
· Dues and subscriptions
·  Travel expenses for staff
In Schedule 1.C.2., report expenditures of revenues from other sources (e.g. over the counter receipts, gate receipts, etc.).
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	3520
	Other Student Activities
	Record only the expenditures from appropriated funds used to support Other Student Activities (3520), including:
· Salaries, musical directors, drama coaches, and other extra-curricular personnel
· Salaries or the prorated share of salaries, clerical and support staff
· Printing
· Dues and subscriptions
· Supplies and materials
· Transportation services for students to and from activities
· Travel expenses for staff
In Schedule 1.C.2., report expenditures of revenues from other sources (e.g. ticket sales, over the counter receipts, etc.) that are deposited in the Student Activity Agency account.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	3600
	School Security
	Record expenditures for School Security (3600) including salaries and expenses for school police, hall monitors, and security personnel. This should correspond to EPIMS job code 3331.
For the City/Town, record expenditures for School Security Services where there is an agreement between the school committee and the municipality for specific services to be provided.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Operations and Maintenance
Housekeeping activities relating to the physical plant and maintenance activities for grounds, buildings and equipment. Expenditures classified as a 4000 expenditure must not exceed the per project dollar limit for extraordinary maintenance or for non-instructional equipment.


	
	4110
	Custodial Services
	Record expenditures for Custodial Services (4110) including salaries and expenses of custodians, janitors, and truck drivers.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4120
	Heating of Buildings
	Record expenditures for Heating of Buildings (4120) including the cost of coal, fuel oil, gas, steam, and wood as well as the cost of contracted services.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4130
	Utility Services
	Record expenditures for Utility Services (4130) including the cost of water, trash disposal, sewage, hazardous waste disposal, electricity, telephone service, and non-heating fuels.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4210
	Maintenance of Grounds
	Record expenditures for Maintenance of Grounds (4210) including the cost of salaries and expenses of groundskeepers, equipment operators, and aides.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4220
	Maintenance of Buildings
	Record expenditures for Maintenance of Buildings (4220) including the salaries and expenses of building maintenance personnel, engineers, licensed tradespeople, painters, etc.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4225
	Building Security System
	Record expenditures for Building Security Systems (4225). Expenditures for this purpose may not exceed the per project dollar limit for extraordinary maintenance ($150,000) or non-instruction equipment ($5,000). If greater, the cost must be reported as a Capital Equipment (7000) expenditure. 
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4230
	Maintenance of Equipment
	Record expenditures for Maintenance of Equipment (4230) including salaries of repair personnel, supplies, materials and tools, equipment parts, and replacement of equipment and furnishings.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	
	4300
	Extraordinary Maintenance
	Record expenditures for Extraordinary Maintenance (4300) defined in 603 CMR 10.02.  Expenditures can include the principal portion of a loan or the cost of a lease/purchase agreement.  Expenditures classified as a 4000 account expenditure must not exceed the per project dollar limit for extraordinary maintenance ($150,000).
DO NOT report employee salaries in this category. 
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	4400
	Technology Infrastructure, Maintenance, and Support—Salaries
	Report personnel costs related to maintaining and supporting district technology infrastructure, including ISP, WAN, LAN, PBX systems, servers, and related software. Include salaries for district staff who provide maintenance and user support (e.g. IT help desk) for the central office and schools. This function should correspond to EPIMS job codes 1201, 1224, and 6140.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)


	
	4450
	Technology Infrastructure, Maintenance, and Support—All Other
	Report contractual services, supplies and materials, and other costs related to maintaining and supporting district technology infrastructure, including ISP, WAN, LAN, PBX systems, servers, and related software.
Expenditures for this purpose must not exceed the per project dollar limit for extraordinary maintenance ($150,000) or for non-instructional technology equipment ($5,000). Costs exceeding these limits must be reported as a Capital Equipment (7000) expenditure.
	Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	Benefits and Fixed Charges
Retirement and insurance programs, rental of land and buildings, debt service for current loans, and other recurring items, which are not generally provided for under another function.


	
	5100
	Employer Retirement Contributions
	Record expenditures for Employee Retirement (5100), including contributions to employee retirement systems, social security contributions, contributions to pension plans and Medicaid contributions.
	No objects

	
	5150
	Employee Separation Costs
	Record expenditures for Employee Separation (5150), including costs attributed to an employee's termination/retirement.  Includes vacation pay, sick leave buyback and other benefits payable upon termination/retirement.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)

	
	5200
	Insurance for Active Employees
	Record expenditures for Insurance for Active Employees, including employee unemployment, health, and life insurance premiums or payments, and workers' compensation for active employees.
	No objects

	
	5250
	Insurance for Retired School Employees
	Record expenditures for Insurance for Retired School Employees, including health insurance premiums for retired school employees. 
	No objects

	
	5260
	Other Non-Employee Insurance
	Record expenditures for Other Non-Employee Insurance, including insurance premiums for property, fire, liability, fidelity bonds, and judgments against the school district resulting from self-insurance.
	No objects

	
	5300
	Rental Lease of Equipment
	Record expenditures for Rental Lease of Equipment (5300) [603 CMR 10.06], including annual operating lease/rental costs. Expenditures for this purpose may only exceed the per project dollar limit for extraordinary maintenance ($150,000) or non-instructional equipment ($5,000) for a three year period.  After the third rental year the cost must be reported as a 7000 (fixed asset) expenditure.  Do not include lease/purchase agreements, except in circumstances allowed by school finance regulations. [Guidelines: See Appendix A].
	No objects

	
	5350
	Rental Lease of Buildings
	Record expenditures for Rental Lease of Buildings (5350) [603 CMR 10.06], including annual capital lease/rental costs.  After the third rental year the cost must be reported as a 7000 (fixed asset) expenditure.  Do not include lease/purchase agreements, except in circumstances allowed by school finance regulations. [Guidelines: See Appendix A].
	No objects

	
	5400
	Short Term Interest RANs
	Record expenditures for reduction or full payment of short term Revenue Anticipation Notes (RANS) (due in one year or less) for interest (5400) [603 CMR 10.06].
	No objects

	
	5450
	Short Term Interest BANs
	Expenditures by the school committee (regional school districts only): Record expenditures for reduction or full payment of short-term Bond Anticipation Notes (BANS) for interest (5450).
Expenditures by the city/town: Record expenditures for Short Term Interest BANS (5450), annual interest charge on short-term borrowing for bond anticipation notes (BANS) for school purposes.
	No objects

	
	5500
	Other Fixed Charges
	Record expenditures for other Fixed Charges (5500), including the costs of public safety inspections, bank charges, and the costs of contracts for Medicaid billing.   
	No objects

	
	5550
	School Crossing Guards
	Record expenditures for School Crossing Guards (5550).
	No objects

	
	5990
	Indirect Cost Transfers
	Record expenditures charged to grants for indirect cost transfers.
	

	Community Services
Services provided by the school district for the community as a whole, or some segment of the community.


	
	6200
	Civic Activities
	Record by major program area expenditures for Civic Activities and Community Services (6200) including the costs of citizen meetings, parent-teacher-student association activities, school council meetings and activities, public forums and lectures, and advisory council meetings.  Include expenditures for Adult Education programs in the undistributed column.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	6300
	Recreation Services
	Record expenditures for Recreation (6300) by object.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	6800
	Health Services to Non-Public Schools
	Record by major program area and by object, expenditures for Non-Public School Health (6800).
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)

	
	6900
	Transportation to Non-Public Schools
	Record by major program area and object, expenditures for Transporting Non-public pupils to and from school regardless of distance (6900).  Costs can include: 
· Salaries, student transportation supervisors, dispatchers, school bus drivers, school bus maintenance personnel
·  Salaries or the prorated share of salaries, clerical and support staff
· Fuel, lubrication, tires and school bus repairs
· Contracted service
· Insurance premiums
· School bus monitors

Transportation costs must reconcile with costs and students reported on Schedule 7, lines 4220 and 4230.
	Professional Salaries (01)
Clerical Salaries (02)
Other Salaries (03)
Contracted Services (04)
Supplies and Materials (05)
Other Expenses (06)


	Acquisition, Improvement and Replacement of Fixed Assets
Acquisition of land or existing buildings, improvements of grounds, construction of buildings, additions to buildings, remodeling of buildings, or acquisition of initial or additional non instructional equipment exceeding the $5,000 unit cost and $150,000 extraordinary maintenance cost as defined in 603 CMR 10.00. Costs corresponding to revenue received as a lump sum or progress payment revenue receipt from MSBA whether or not outstanding BANs exist. Costs directly related to a school construction project supported through local appropriation. 
Expenditures should include the principal portion of a loan (including BANs), the cost of a lease/purchase agreement, costs directly related to a school construction project supported through local appropriation, and costs corresponding to revenue received/earned as a grant receipt from MSBA whether or not outstanding BANs exist.
Expenditures classified as a 7000 account expenditure must exceed the dollar limits for non-instructional equipment ($5,000) unless part of a school construction project.  See Guidance for Reporting Revenue and Expenditures for School Construction.


	
	7100
	Purchase of Land and Buildings (7100, 7200)
	Record capital expenditures for Acquisition and Improvement of Sites (7100), including purchase of school building sites, improvement of school building sites, grading, landscaping, sewers, storm drains, retaining walls, and surfacing, capital leases costs, and the principal portion of a loan not reported in 8100.
	No objects

	
	7200
	Purchase of Land and Buildings (7100, 7200)
	Record capital expenditures for Acquisition and Improvement of Buildings (7200), including construction of buildings, acquisition of existing buildings, additions to existing buildings, acquisitions of portable school buildings/classrooms, rehabilitation of school buildings, lease/purchase of buildings, capital leases, and principal portion of a loan not reported in 8100.
	No objects

	
	7300
	Equipment (7300, 7400)
	Record capital expenditures for Acquisition and Improvement of Equipment (7300), including acquisition of new, non-instructional school equipment having a useful life of more than one year and an acquisition cost of more than $5,000, acquisition of school furniture and fixtures (bulk purchases), acquisition of school machinery, lease/purchase of equipment, capital leases, and No objects principal portion of a loan not reported in 8100.
	No objects

	
	7350
	Capital Technology
	Record expenditures for Capital Technology (7350), including hardware or other technology purchases exceeding the $5,000 unit cost, capital leases, lease/purchase of capital technology, and the  principal portion of a loan not reported in 8100.
	No objects

	
	7400
	Equipment (7300, 7400)
	Record capital expenditures for Replacement of Equipment (7400), including capital leases, lease/purchase of equipment, replacement of non-instructional equipment having a useful life of more than one year and an acquisition cost of more than $5,000, and the principal portion of a loan not reported in 8100.
	No objects

	
	7500
	Motor Vehicles (7500, 7600)
	Record capital expenditures for Acquisition of Motor Vehicles (7500), including the purchase of passenger vehicles for school administrative use, purchase of trucks for school maintenance use, purchase of school buses, lease/purchase of motor vehicles, trucks or buses, capital leases, and the principal portion of a loan not reported in 8100.

	No objects

	
	7600
	Motor Vehicles (7500, 7600)
	Record capital expenditures for Replacement of Motor Vehicles (7600), including 
	No objects

	Debt Retirement and Service
Retirement of debt and payment of interest and other debt costs. Principal and interest on current loans are not part of this function, but are reported in fixed charges (5400/5450).


	
	8100
	Debt Retirement/School Construction
	Only report in the school committee appropriation if you are reporting for a regional school district.  Municipal districts report in city/town expenditures. 

Record annual expenditures relating to Long Term Debt Retirement/School Construction, Principal (8100), including the annual principal of loans used to finance the purchase or construction of schools. DO NOT include amounts bonded for extraordinary maintenance.  DO NOT include bond anticipation notes (BANS). DO NOT include amounts paid to a member regional school district as part of a capital assessment.  This information will be reported by the regional school district.
	No objects

	
	8200
	Debt Service/School Construction
	Only report in the school committee appropriation if you are reporting for a regional school district.  Municipal districts report in city/town expenditures. Record annual expenditures relating to Long Term Debt Service/School Construction, Interest (8200), including the annual Interest on bonds and loans used to finance the purchase or construction of schools. DO NOT include amounts bonded for extraordinary maintenance.  DO NOT include bond anticipation notes (BANS). DO NOT include amounts paid to a member regional school district as part of a capital assessment.  This information will be reported by the regional school district.
	No objects

	
	8400
	Debt Service/Educ and Other (8400, 8600)
	Only report in the school committee appropriation if you are reporting for a regional school district.  Municipal districts report in city/town expenditures. Record annual expenditures related to Long Term Debt Service/Educational Expenditures (8400), including annual Interest on bonds and loans used to finance the purchase of educational expenditures and for other equipment and maintenance costs, such as books, instructional equipment, and extraordinary maintenance.  
Report the principal of these loans in the cost category of the purchase (e.g. fixed assets, instructional technology, etc.).  Expenditures relating to principal for Extraordinary Maintenance should be reported as 4300.  Expenditures relating to principal for other equipment and maintenance costs should be reported in the appropriate cost categories (e.g. fixed assets).
	No objects

	
	8600
	Debt Service/Educ and Other (8400, 8600)
	Only report in the school committee appropriation if you are reporting for a regional school district.  Municipal districts report in city/town expenditures. Record annual expenditures related to Long Term Debt Service/Other Equipment and Maintenance Costs (8600), including the annual Interest on bonds and loans used to finance the purchase of non-instructional equipment, and to pay for capital maintenance projects in excess of one hundred thousand dollars ($150,000).  
Principal costs should be reported in the appropriate 7000 series
	No objects

	Programs with Other School Districts
Transfers of payments to other school districts or to non-public schools for services provided to students residing in the sending city or town.


	
	9100
	Tuition to Mass. Schools
	Record, by major program area, tuition payments to other Massachusetts school districts (9100), including tuition or transfer payments to other public school districts in Massachusetts for resident students.
	No objects

	
	9110
	Tuition for School Choice
	School Choice Tuition (9110) is treated as an expenditure. 
School Committee - Regional School Districts Only
Tuition payments to choice or charter schools by a regional school district are calculated by DESE and sent to DOR, and deducted from its Chapter 70 payment. These amounts are populated on the EOYR.
Note that both choice and charter tuition are current-year calculations which means that monthly charges through the first eleven months are estimates.  In some cases choice receiving districts have been paid more through May than their final annual amount turns out to be.  In this case DOR will recoup the overpayment by adding it to the choice assessment in the June distribution.  Accountants/auditors should do a ledger adjustment to reflect this adjustment. 
City/Town
Tuition payments to choice or charter schools by a sending school district are deducted from its Chapter 70 payment. 
	No objects

	
	9120
	Tuition to Commonwealth Charter Schools
	Tuition to Commonwealth (9120) and Horace Mann Charter Schools (9125) are treated as expenditures.
School Committee - Regional School Districts Only
Tuition payments to choice or charter schools by a regional school district are calculated by DESE and sent to DOR, and deducted from its Chapter 70 payment. These amounts are populated on the EOYR.
Note that both choice and charter tuition are current-year calculations which means that monthly charges through the first eleven months are estimates.  In some cases choice receiving districts have been paid more through May than their final annual amount turns out to be.  In this case DOR will recoup the overpayment by adding it to the choice assessment in the June distribution.  Accountants/auditors should do a ledger adjustment to reflect this adjustment. 
City/Town
Tuition payments to choice or charter schools by a sending school district are deducted from its Chapter 70 payment. 
	No objects

	
	9125
	Tuition to Horace Mann Charter Schools
	Tuition to Commonwealth (9120) and Horace Mann Charter Schools (9125) are treated as expenditures.
School Committee - Regional School Districts Only
Tuition payments to choice or charter schools by a regional school district are calculated by DESE and sent to DOR, and deducted from its Chapter 70 payment. These amounts are populated on the EOYR.
Note that both choice and charter tuition are current-year calculations which means that monthly charges through the first eleven months are estimates.  In some cases choice receiving districts have been paid more through May than their final annual amount turns out to be.  In this case DOR will recoup the overpayment by adding it to the choice assessment in the June distribution.  Accountants/auditors should do a ledger adjustment to reflect this adjustment. 
City/Town
Tuition payments to choice or charter schools by a sending school district are deducted from its Chapter 70 payment. 
	No objects

	
	9200
	Tuition to Out-of-State Schools
	Record, by major program area, Tuition to Out-of-State Schools (9200), tuition or transfer payments to school districts in other states for resident students.
	No objects

	
	9300
	Tuition to Non-Public Schools
	Record, by major program area, Tuition to Non-Public Schools (9300), tuition or transfer payments to non-public schools for resident students.
	No objects

	
	9400
	Tuition to Collaboratives
	Record, by major program, tuition payments to Collaboratives (9400) for tuition paid to Collaboratives for resident students.
Report other Collaborative-provided services in the appropriate function. 
	No objects

	
	9500
	Regional School Assessment
	Record payment for assessments to member regional school districts (9500) in accordance with regional school district agreements.  Include both the academic and vocational assessments, as appropriate.  Include the total assessment including operating, transportation, and capital costs.  Members of Bristol and Norfolk County who are charged tuition increments above the county assessment should report the tuition payments on this line.
	No objects




Object Code Expenditures
This section defines the category of goods or services purchased under the functional categories defined above.
01 Salaries Professional
The full-time, part-time and prorated portions of payments to personnel services of a professional nature rendered to an education plan. Categories included as professional are Superintendents, Principals, Supervisors, Teachers, Librarians, Counselors, Psychologists and other professional educators.
02 Salaries Secretarial and Clerical
Payments for a grouping of assignments to perform the activities of preparing, transferring, transcribing, systematizing or preserving communications, records and transactions, regardless of the level of skills required.
03 Salaries Other
Payment for a grouping of assignments regardless of level of difficulty that relate to supportive services. Included as other salaries: Custodians, Aides, Substitutes, Paraprofessional, Food Service Personnel, School Bus Drivers, Cross Walk Guards and other classified salaries not identified as professional, secretarial and clerical.
04 Contract Services
Payments for services rendered by personnel who are not on the payroll and are not regular employees, including all related expenses covered by the contract.
05 Supplies and Materials- 
Materials and items of an expendable nature that is consumed, worn out or deteriorated in use, loses its identity through fabrication or incorporation into a different or more complex unit or substance. These items are defined as having a unit price of under $5,000.
06 Other Expenditures -
Expenditures not chargeable to another object code, such as dues, subscriptions and travel for staff.  (food, coal, fuel oil, gas, steam, wood, file servers)
09 Transfers – 
Payments to other local educational agencies, (LEAs) and regional school districts for services rendered. This object code includes all of functional code 9000.
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