
    
  

 
 

 

 
  
  
  
 

   

Commissioner's Update: October 22, 2007 - Massachusetts Department of Elementary and Secondary Education 

State Government · State Services 
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Jeffrey Nellhaus 
Acting Commissioner 

of Education 

Update Archive 
Commissioner's Welcome 
Superintendents' Checklist 

Commissioner's Update 
October 22, 2007 

Dear Superintendents and Leaders of Charter Schools and Collaboratives: 

In this Update I have two announcements and eight items for your review. 

2007 National Assessment of Education Progress (NAEP) Results 

Results from the 2007 National Assessment of Educational Progress (NAEP) tests showed that Massachusetts 4th 
graders outscored their counterparts in all 49 states in reading and mathematics. At grade 8, Massachusetts 
students were first in mathematics and tied for first in reading. Since the last state NAEP tests in 2005, scores 
improved for Massachusetts 4th graders in reading and mathematics and 8th graders in mathematics, while grade 8 
reading scores did not change. Additional information on the 2007 NAEP results is available at http://www.doe. 
mass.edu/mcas/naep/. 

Thanks to all the districts and schools across the state that participated in the 2007 NAEP testing. 

Massachusetts English Language Arts Curriculum Framework Survey 

In preparation for the upcoming review of the Massachusetts English Language Arts Curriculum Framework, the 
Department is seeking comments on the current framework that was adopted by the Board of Education in 2001. 
We invite educators who use the framework, parents, community members, and students to fill out the short survey 
posted at http://www.zoomerang.com/survey.zgi?p=WEB226ZDCF2BS9. The framework can be found at http:// 
www.doe.mass.edu/frameworks/current.html and a copy of this survey is also posted at http://www.doe.mass.edu/ 
frameworks/updates.html. 

Please respond to the survey by Friday, November 16. Your responses will summarized to inform the work of the 
Review Panel. 

Thank you for your participation in this project. 

Items Posted at www.doe.mass.edu: 
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Commissioner's Update: October 22, 2007 - Massachusetts Department of Elementary and Secondary Education 

1. Process for the Extension of FY 2007 Funds into FY 2008 for Title IIA 
2. Fall Statistical Reports to Public School Principals 
3. Fall Statistical Reports to Superintendents and Charter School Leaders 
4. Instructions for Submitting Fall 2007 MELA-O Scores for LEP Students in Grades K-2 
5. MCAS Assessment Development Committee (ADC) Recruitment 
6. November MCAS Retest and Fall MEPA Resources and Information 
7. Advisory on Approval of Massachusetts Private Schools Pursuant to Mass. Gen. Laws c. 76, section 1 
8. Character Education Partnership's State School of Character Awards Program 

Sincerely, 

Jeffrey Nellhaus 
Acting Commissioner of Education 

last updated: October 22, 2007 
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Process for the Extension of FY 2007 Funds into FY 2008 for Title IIA- Massachusetts Department of Elementary and Secondary Education 
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Process for the Extension of FY 2007 Funds into FY 2008 for Title IIA 

To: Title IIA District Contacts 

From: Jeffrey Nellhaus, Acting Commissioner of Education 

Date: October 5, 2007 

NCLB allows districts that have received, but not fully expended, Title IIA funds in one fiscal year to extend the 
unexpended funding into the following fiscal year. While the U.S. Department of Education provides this option to 
districts, you are strongly encouraged to use all Title IIA funding toward the program priorities for which you have 
been approved within the year they are first granted. 

The procedure for districts having any FY07 Title IIA funds that are unexpended and unobligated as of August 31, 
2007 is as follows: 

1. Submit an End of Year Financial Report Form (FR-1) and check for the unexpended FY07 amount to 
Grants Management at the Department no later than October 31, 2007. 

2. If requesting the extension of Title IIA funds, please email Simone Lynch at TitleIIAGrants@doe.mass.edu. 
3. 	You will receive via e-mail a Carryover Grant Application for completion. Please complete the Cover Sheet, 

Justification Sheet, Budget Pages, Budget Narrative and Schedule A (if applicable). Please note that on the 
Justification Sheet, districts must explain why the funds were not expended during FY07. There should be 
justifiable reasons why the funds were not expended. 

4. E-mail the completed Carryover Grant Application to TitleIIAGrants@doe.mass.edu. 
5. 	Mail two (2) copies of the cover sheet each with an original signature of the Superintendent/Executive 

Director to: 
Simone Lynch 
MA Department of Education 
350 Main Street 
Malden, MA 02148-5023 

http://www.doe.mass.edu/news/news.asp?id=3760 (1 of 2) [11/26/2008 11:16:07 AM] 



 
 

     

    

Process for the Extension of FY 2007 Funds into FY 2008 for Title IIA- Massachusetts Department of Elementary and Secondary Education 

Complete steps 4 and 5, listed above, by Friday, November 30, 2007. 

Please note that the FY 2007 funds that are extended into FY08 will be treated as a separate FY 2008 grant and 
those funds must be expended by August 31, 2008. 

Title IIA Contact for Requesting the Extension of Fund Use 

All questions should be directed to: 
 
Title IIA - Simone Lynch (781-338-6680; TitleIIAGrants@doe.mass.edu) 
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Fall Statistical Reports - Memo to Public School Principals- Massachusetts Department of Elementary and Secondary Education 

News School/District Profiles School/District Administration Educator Services Assessment/Accountability Family & Community 

State Government · State Services 

Administration Finance/Grants PK-16 Program Support Information Services 

Information Services Home 
Data Collection 
Education Data Warehouse 
Statistical Reports 
School/District Profiles 
MassONE 
Security Portal 
Software Vendors 
Contact Us 

Student Information Management System (SIMS) 

This fall we will continue to collect the SIMS 52 data elements. We have modified and removed several data 
elements to ensure that Massachusetts will be in compliance with federal reporting requirements. Please refer to the 
SIMS website for additional information: http://www.doe.mass.edu/infoservices/data/sims/. 

Education Personnel Information Management System (EPIMS) 

On October 9th the Department launched the statewide collection of the EPIMS data elements. This is the first time 
the Department has collected district and school staffing information at the individual level. 

The EPIMS collection replaces the District and School Staffing Report. Several web-based trainings were held in 

http://www.doe.mass.edu/news/news.asp?id=3758 (1 of 2) [11/26/2008 11:16:20 AM] 
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Fall Statistical Reports - Memo to Public School Principals 

To: Public School Principals
 


From: Jeffrey Nellhaus, Acting Commissioner of Education
 


Date: October 15, 2007
 


The following school reports are required this fall: 

Report Level Format Due Date 

1. SIMS Data elements Student Data file via web Nov. 1 

2. EPIMS Data Elements Educator Data file via web Dec. 28 

3. School Safety and Discipline Report Incident/Student Electronic web form July 31, 2008 



 
 

     

    

Fall Statistical Reports - Memo to Public School Principals- Massachusetts Department of Elementary and Secondary Education 

September to assist districts in the reporting of this information and application use. Please refer to the EPIMS 
website for additional information: http://www.doe.mass.edu/infoservices/data/epims/. 

School Safety and Discipline Report (SSDR) 

An updated version of the SSDR will be available in early November. The application will be available throughout 
the year so that district staff can enter the information as the incidents occur. 

The complete data collection schedule including documentation for the 2007-2008 school year can be found at: 
http://www.doe.mass.edu/infoservices/data/sims/schedule.html. 

Directory Administration Functions Listing 

The Directory Administration application database is the Department's primary source of contact information for 
districts and schools in the state. This fall we have added a new function to capture school nurse leader and school 
nurse contact information. The Department will be sharing the contact information for these functions with the 
Department of Public Health. This will enable DPH to have the most up-to-date information for monthly 
communications to school nurses. 

In order for Department staff to be able to communicate effectively with school district staff it is important that this 
information be up to date. Please review your district information in the District and School Profiles and update the 
information as needed in Directory Administration. Any district staff member who is a Directory Administrator can 
make the changes. In addition, if you have changes to grade levels or need to close or open a school, please notify us 
using the notification forms located on our website (http://www.doe.mass.edu/infoservices/data/diradmin/). 

If you have any questions about the Fall Reports, please call 781-338-DATA (3282). 

Thank you for your cooperation. 
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Fall Statistical Reports - Memo to Superintendents and Charter School Leaders- Massachusetts Department of Elementary and Secondary Education 

News School/District Profiles School/District Administration Educator Services Assessment/Accountability Family & Community 
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Information Services Home 
Data Collection 
Education Data Warehouse 
Statistical Reports 
School/District Profiles 
MassONE 
Security Portal 
Software Vendors 
Contact Us 

District/School Administration Information Services 

Statistical Reports 

Fall Statistical Reports - Memo to Superintendents and Charter School 
Leaders 

To: Superintendents and Charter School Leaders
 


From: Jeffrey Nellhaus, Acting Commissioner of Education
 


Date: October 15, 2007
 


The following reports are required this fall: 

Report Level Format Due Date 

1. SIMS Data elements Student Data file via web Nov. 1 

2. EPIMS Data Elements Educator Data file via web Dec. 28 

3. School Safety and Discipline Report Incident/Student Electronic web form July 31, 2008 

4. Individual Non-Public School Report* Non-Public School Paper Nov. 8 

* Not applicable for charter schools and regional vocational schools. 

Student Information Management System (SIMS) 

This fall we will continue to collect the SIMS 52 data elements. We have modified and removed several data 
elements to ensure that Massachusetts will be in compliance with the federal reporting requirements. Please refer to 
the SIMS website for additional information: http://www.doe.mass.edu/infoservices/data/sims/. 

Education Personnel Information Management System (EPIMS) 

http://www.doe.mass.edu/news/news.asp?id=3757 (1 of 3) [11/26/2008 11:16:35 AM] 



Fall Statistical Reports - Memo to Superintendents and Charter School Leaders- Massachusetts Department of Elementary and Secondary Education 

On October 9th the Department launched the statewide collection of the EPIMS data elements. This is the first time 
the Department has collected district and school staffing information at the individual level. 

The EPIMS collection replaces the District and School Staffing Report. Several web-based trainings were held in 
September to assist districts in the reporting of this information and application use. Please refer to the EPIMS 
website for additional information: http://www.doe.mass.edu/infoservices/data/epims/. 

School Safety and Discipline Report 

An updated version of this application will be available in early November and continue to be available throughout 
the year so that district staff can enter the information as the incidents occur. If your district has this information 
available in an electronic format, a second option for reporting is available. Instructions to send a School Safety and 
Discipline File can be found at: http://www.doe.mass.edu/infoservices/data/guides/ssdr_filestructure.pdf or http:// 
www.doe.mass.edu/infoservices/data/guides/ssdr_filestructure.xls. 

Individual Non-Public School Report 

Paper copies of the reports have been mailed directly to the schools. Principals have been instructed to complete 
these reports and return them to the Department by November 8th. We have asked the schools to forward a copy 
of their report to your office. 

The complete data collection schedule including documentation for the 2007-2008 school year can be found at: 
http://www.doe.mass.edu/infoservices/data/sims/schedule.html. 

Directory Administration Functions Listing 

The Directory Administration application database is the Department's primary source of contact information for 
districts and schools in the state. This fall we have added a new function to capture school nurse leader and school 
nurse contact information. The Department will be sharing the contact information for these functions with the 
Department of Public Health. This will enable DPH to have the most up-to-date information for monthly 
communications to school nurses. 

In order for Department staff to be able to communicate effectively with school district staff it is important that this 
information be up to date. Please review your district information in the District and School Profiles and update the 
information as needed in Directory Administration. Any district staff member who is a Directory Administrator can 
make the changes. In addition, if you have changes to grade levels or need to close or open a school, please notify us 
using the notification forms located on our website (http://www.doe.mass.edu/infoservices/data/diradmin/). 

If you have any questions about the fall reports, please call 781-338-DATA (3282). 

Thank you for your cooperation. 

http://www.doe.mass.edu/news/news.asp?id=3757 (2 of 3) [11/26/2008 11:16:35 AM] 



    
  

 
 

  
  
  
  
  
  
  
  
  
  
  
  

 
 
 
 
 

 
 

   

 

November MCAS Retest and Fall MEPA Resources and Information- Massachusetts Department of Elementary and Secondary Education 

News School/District Profiles School/District Administration Educator Services Assessment/Accountability Family & Community 
MCAS Accountability Compliance/Monitoring No Child Left Behind 

State Government · State Services 

Assessment/Accountability MCAS 

Massachusetts Comprehensive Assessment System 

November MCAS Retest and Fall MEPA Resources and Information 

To: Superintendents, Principals, and Directors of Alternative Adult/External Diploma Programs and Evening 
High Schools, Charter Schools, Educational Collaboratives, Approved Special Education Private Schools, 
and Institutional Schools 

Copy: ELL Directors, MCAS Coordinators 

From: Jeffrey Nellhaus, Acting Commissioner of Education 

Date: October 15, 2007 

Resources for the November MCAS retest and the fall MEPA administrations are now posted on the Department's 
Web site at: 

1. MCAS Retest: www.doe.mass.edu/mcas/retest.html 

2. Fall MEPA: www.doe.mass.edu/mcas/mepa/?section=admin 

The Principal's Administration Manuals for MCAS and MEPA, containing the test administration schedule and 
deadlines, procedures, and participation requirements are available. Also available for the November retest are the 
Test Administrator's Manual, containing scripts for administering the retests, and sample letters and non-
participation forms to document that students were offered but refused the opportunity to participate. 

Important and Information about the November Retest 

High school principals are scheduled to receive the retest materials they ordered by Monday, October 23. 
Materials should be inventoried immediately upon receipt. The deadline to complete the "Materials Received" 
section of the online Principal's Certification of Proper Test Administration form, to report packing discrepancies, 
and to request additional retest materials is Friday, November 2. 

http://www.doe.mass.edu/news/news.asp?id=3755 (1 of 2) [11/26/2008 11:17:32 AM] 
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November MCAS Retest and Fall MEPA Resources and Information- Massachusetts Department of Elementary and Secondary Education 

As a reminder, students who have left your school without earning a high school diploma are eligible to return to 
take the November retest. I encourage you to contact former students in this category and inform them of the 
opportunity. 

Important Dates for Fall MEPA 

MEPA-R/W materials are scheduled to be delivered to schools by Monday, October 15. Principals must inventory 
materials carefully and report and packing discrepancies no later than Thursday, October 18, which is also the 
deadline to complete the "Materials Received" section of the online Principal's Certification of Proper Test 
Administration form and to request additional materials. 

If you have any questions about the upcoming test administrations, please contact the MCAS Service Center at 800­
737-5103. 

Thank you for your cooperation. 
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Massachusetts Department of Elementary and Secondary Education - Education Laws and Regulations 
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Laws & Regulations Home 
State Regulations 
State Laws 
Federal Laws 
Legal Advisories 
Arbitration Awards 
Litigation Reports 

School committees and superintendents of schools periodically ask about their responsibilities in approving private 
schools in their community. This memorandum, which updates and replaces an advisory that the Department of 
Elementary and Secondary Education published in 1982, provides guidance to local school officials on this issue. 

In order to educate students of compulsory school age (6-16) in Massachusetts, a private school, including a school 
with a religious affiliation, must obtain the approval of the school committee of the city or town in which the school 
is located. The Massachusetts compulsory school attendance law, General Laws c. 76, § 1, sets the standard by which 
school committees must evaluate private schools. The pertinent section provides as follows: 

For the purposes of this section, school committees shall approve a private school when satisfied that the 
instruction in all the studies required by law equals in thoroughness and efficiency, and in the progress made 
therein, that in the public schools in the same town; but shall not withhold such approval on account of 
religious teaching . . . . 

A private school located in a town is required to seek approval from the school committee of that town, whether or 
not children from the town attend the school. A school committee's approval under G.L. c. 76, § 1, means that 
Massachusetts children attending the private school may do so without violation of the compulsory attendance law. 
School committee approval is neither an evaluation of program quality nor an endorsement of any particular school. 
The decision to enroll a child in, or to withdraw a child from, a particular private school is one that parents must 
make. 

http://www.doe.mass.edu/lawsregs/advisory/100207privateschool.html (1 of 8) [11/26/2008 11:18:03 AM] 
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Advisory on Approval of Massachusetts Private Schools 
Pursuant to Mass. Gen. Laws c. 76, § 1 

To: School Committee Chairpersons, Superintendents of Schools, and Other Interested Parties 

From: Jeffrey M. Nellhaus 
Acting Commissioner of Education
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Massachusetts Department of Elementary and Secondary Education - Education Laws and Regulations 

Standards for Approval of Private Schools 

In order to assist private schools in its district, the school committee should have a written statement of policy and 
procedures by which it considers and acts upon private school applications for approval. Following are some 
suggested elements for such a policy. A policy should address: 

●	 the standard for private school approval under G.L. c. 76, § 1 ("equals in thoroughness and efficiency, and in 
the progress made therein, that in the public schools in the same town."); 

●	 the procedures for school committee approval (application process, timetable, requested documentation, site 
visits, procedures for periodic review of approval status, etc.); 

● other agency approvals that may be required (health, safety, building and fire inspections, etc.); 
●	 the records and materials the school is required to maintain; and 
●	 the criteria for measuring the "thoroughness and efficiency" of private school instruction in such areas as the 

program of studies and curriculum, student performance assessment procedures, the length of school day 
and school year, staff distribution and qualifications, textbooks and materials, maintenance of student 
records, and compliance with applicable federal and state laws. 

These guidelines are suggested rather than mandatory; they are intended to assist school committees in developing a 
private school review process that is open and reasonable. Because G.L. c. 76, § 1, does not specify the manner in 
which a school committee conducts its review process, school committees are afforded wide discretion in developing 
their own policies. The only requirement is that a school committee apply its policies and procedures consistently to 
all private schools located within its jurisdiction. 

A sample of factors that a school committee may wish to consider in evaluating the "thoroughness and efficiency" of 
the instruction offered by a private school is attached. The sample criteria are not mandatory, and the school 
committee may adopt or amend them in any reasonable way. 

Approval of Private Special Education Schools 

In addition to the school committee's approval responsibility, the Department of Elementary and Secondary 
Education has responsibility under G.L. c. 71B, § 10, to approve private schools that serve Massachusetts students 
with disabilities at public expense. That responsibility is further defined in the Massachusetts Special Education 
Regulations (603 CMR 28.00) and the Regulations on Program and Safety Standards for Approved Public or Private 
Day and Residential Special Education School Programs (603 C.M.R. 18.00) adopted by the Board of Education. The 
Department of Elementary and Secondary Education conducts an extensive review of private schools that apply for 
such approval, including their curriculum, physical facilities, personnel, and administration. Approval by the 
Department of Elementary and Secondary Education authorizes the private special education school to enroll 
students with disabilities at public expense. 

Neither the school committee nor the Department of Elementary and Secondary Education may delegate to the 
other its own statutory function for approving private schools. By regulation, the Department may not approve a 
private school to serve publicly funded students with disabilities under G.L. c. 71B, §10, unless the private school has 
received approval by the local school committee pursuant to G.L. c. 76, § 1. Notwithstanding the distinction between 

http://www.doe.mass.edu/lawsregs/advisory/100207privateschool.html (2 of 8) [11/26/2008 11:18:03 AM] 



 

Massachusetts Department of Elementary and Secondary Education - Education Laws and Regulations 

the two approval functions, the Department recognizes that the programs offered by some private special education 
schools are so specialized that it is difficult for the local school committee to assess the equivalency of the programs 
to those offered in the public schools. Therefore, with respect to private special education schools, the school 
committee has a choice. The school committee may choose to perform its own evaluation of the school in accordance 
with G.L. c. 76, § 1, and reasonable standards set by the school committee; or the school committee may designate a 
public school representative, preferably a special educator, to participate in the Department of Elementary and 
Secondary Education's site visit review of the private school program and grant or deny local approval to the school 
based on the information obtained from the joint site visit. This allows the school committee to retain its 
independent statutory approval function while utilizing the special education expertise of the Department of 
Elementary and Secondary Education in evaluating the private school program. A school committee wishing to 
participate in the Department's site visit review of a private school should contact the Department's Program Quality 
Assurance Services unit ("PQA") at: (781) 338-3700, or consult the PQA website at: http://www.doe.mass.edu/pqa/ 
spedpvtlist/ 

Frequently Asked Questions and Answers 

1. 	Does the Department of Elementary and Secondary Education or any other state agency have 
responsibility for approving private schools for purposes of the compulsory school 
attendance law? 

No. The responsibility to consider and act upon private school applications for approval rests solely with local 
school committees under G.L. c. 76, § 1. The New England Association of Schools and Colleges has a program 
for accrediting private schools. Obtaining such accreditation, however, is voluntary and does not substitute 
for the approval of the local school committee required by state law. 

2. 	If a school committee does not approve a private school, may the private school still operate 
as a school for Massachusetts students of compulsory school age? 

No; at least not for regular attendance purposes. G.L. c. 76, § 1, the Massachusetts compulsory school 
attendance law, requires private schools to obtain the prior approval of the local school committee. Thus, 
attendance by a Massachusetts student between the ages of 6 and 16 at a private school operating without 
such approval would not fulfill the requirements of the Massachusetts compulsory school attendance law, 
and the student would be considered truant. 

3. 	Does a private education program providing only after-school services (e.g., academic 
tutoring or language immersion) require approval by the school committee under G. L. c. 76, 
§ 1? 

No. School committee approval is needed for compulsory attendance purposes and, therefore, is required 
only for regular day school programs. School committee approval under G.L. c. 76, § 1 is not required for 
privately operated programs that provide educational or tutoring services to students after school. 

http://www.doe.mass.edu/lawsregs/advisory/100207privateschool.html (3 of 8) [11/26/2008 11:18:03 AM] 
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4. 	May a private school appeal a school committee's decision not to approve a private school to 
the Department of Elementary and Secondary Education? 

No. The Department of Elementary and Secondary Education does not have jurisdiction over local private 
school approvals. Under G.L. c. 76, § 1, private schools are approved by the school committee of the town in 
which the private school is located. A private school that disputes a school committee's or superintendent's 
decision may ask the school committee to review the matter. If the private school has a legal claim regarding 
the approval process or standards, it may have some judicial recourse. 

5. 	Must private schools meet the 900/990 hours and 180 school days minimum standards of the 
Board of Education's regulations on Student Learning Time as a requirement for approval? 

The Student Learning Time regulations, as such, do not apply to private schools. The stated purpose of the 
regulations is "to ensure that every public school in the Commonwealth provides its students with the 
structured learning time needed to enable the student to achieve competency in 'core subjects' and 'other 
subjects.' 603 C.M.R. 27.01(2). Therefore, while the school committee may consider the total student learning 
time and length of the school year at a private school in determining whether the school's program meets the 
statutory standard of "thoroughness and efficiency," these factors are not required for approval. 

NOTE: Private special education schools that are approved by the Department to provide services to publicly 
funded students with disabilities are subject to state regulations on minimum school hours and school days. 
In addition, unapproved private special education schools in which publicly funded students are placed 
pursuant to 603 CMR 28.06(3)(e) because an appropriate approved school cannot be identified must adhere 
to state regulations on minimum school hours and school days for those particular students. 

6. 	Once a school is approved, is the approval subject to renewal or periodic review? 

Although not required by statute, school committees are encouraged to adopt a private school approval policy 
that incorporates a periodic review of previously approved schools. School committees may also adopt a 
policy under which approval is valid until substantial changes are made in the private school's program, at 
which point the private school must seek re-approval. 

7. 	To what extent may a school committee be liable for damages incurred by a private school 
student, by virtue of its approval of a private school? 

The approval function that G.L. c. 76, § 1, imposes upon school committees is fairly limited. Thus, as long as a 
school committee acts reasonably and in good faith in carrying out its statutory approval function, its 
potential liability is minimal. It would be advisable to make clear in school committee policy and procedures, 
deliberations and votes on private school approval, as well as in correspondence with interested parties about 
a particular private school, just how limited the school committee's responsibility is under G.L. c. 76, § 1. 

8. 	Are any of the state mandates applicable to public schools made applicable to private schools 
by the phrase, "when satisfied that the instruction in all the studies required by law equals in 
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thoroughness and efficiency, and in the progress made therein, that in the public schools in 
the same town?" 

Various state laws set forth the subjects that public schools teach. See, for example, G.L. c. 71, §§ 1, 2 and 3; G. 
L. c. 69, § 1D. Generally, the "thoroughness and efficiency" language in G.L. c. 76, § 1, should not be 
interpreted as extending particular public school mandates regarding instruction and curriculum to private 
schools. 

9. 	May a private school seek approval if its students are not residents of the town in which the 
school is located? 

A private school located in a town is required to seek approval from the school committee of that town, 
irrespective of whether children from the town attend the school. 

10. 	Should a private school provide notification to the school committee prior to closing? 

Yes. The private school should provide notice in a timely manner to the school committee from which it 
received approval pursuant to G.L. c. 76, § 1. In addition, once it has ceased operation, G.L. 71, § 34G requires 
the owner or administrator of the school to transfer transcripts of all students and former students to the 
Department of Elementary and Secondary Education, except for students who are transferring to another 
public or private educational institution. In that case, the private school must transfer the student's records to 
the school that the student will be attending. 

11. 	Should a school committee notify the Department of Elementary and Secondary Education 
when it approves or disapproves a private school? 

Yes. Although the Department of Elementary and Secondary Education does not review, monitor, or 
investigate school committee decisions regarding private school approval, it does require school committees 
to report such information to the Department. The attached link contains the form upon which school 
committees are requested to report the approval status of private schools within their jurisdiction: www.doe. 
mass.edu/infoservices/data/diradmin/new_private.doc . The form requires the school committee to confirm 
that it has approved the private school, the date which the private school commenced operation, and other 
basic information, such as the school's street and e-mail addresses. The Department must collect and track 
this information for purposes of the various federal grant funds that it distributes to private schools. 

In addition, the school committee should timely notify the Department of Elementary and Secondary 
Education if it has decided not to re-approve, or has revoked approval of, a private school, or if the school has 
closed. It is important for the Department to receive this information promptly, especially if the private 
school at issue has a special education program that the Department has approved for placement of publicly-
funded students with disabilities. 

The Department will refer inquiries regarding the approval status of a particular private school to the 
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superintendent of the district in which that school is located. 

12. 	May a school committee delegate its authority to approve or disapprove a private school to the 
superintendent or another school administrator? 

No. Under G.L. c. 76, § 1, only the school committee has the authority to approve or disapprove a private 
school. However, the school committee may designate the superintendent or another school administrator to 
visit the private school, review relevant documentation and make a recommendation on approval to the 
school committee. The school committee may then vote to approve or disapprove the private school based on 
the superintendent's recommendation. 

Sample Criteria for Approval of a Private School by a School Committee 

1) Population To Be Served 

Admissions criteria; documentation of school's enrollment 

2) Physical Plant/Safety 

A. The school shows evidence of current: 

i) Certificate of Occupancy 
ii) Fire inspection 
iii) Safety inspection 
iv) Elevator inspection, if applicable 
v) Compliance with lead paint poisoning prevention (for children under 6 years old) 
vi) Compliance with other applicable federal and state health and safety standards (e.g., PCB, asbestos 
inspections, handicap accessibility) 
vii) Copies of valid safety and health inspection certificates 

B. The site, plant, and equipment adequately support the program and are operated to ensure the safety and 
health of the students. 

3) Curriculum 

The curriculum offered is "equivalent" to that offered in the local school system generally and, specifically, in 
terms of the following instructional areas: 

i) mathematics 
ii) science and technology 
iii) history and social science 
iv) English 
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v) foreign languages 
vi) the arts 
vii) physical education 

4) Educational Materials 

Textbooks and individual instructional materials, including computers and other technology, are adequate. 

5) School Staff 

The instruction provided is "thorough and efficient" based on: 

i) teacher qualifications 
ii) adequate student/teacher ratio 
iii) regular evaluation of staff 
iv) the school principal reviews criminal offender record information (CORI) of current and 
prospective employees and volunteers, as required by law 

6) Administration 

The school has a clearly defined organization that facilitates its objectives. 

7) Records 

A. The school maintains an adequate system of student records (e.g., attendance, health, discipline, progress 
reports). 

B. The student records are kept in a secure and organized manner that is consistent with federal and state 
student record laws to the extent applicable. 

C. The school maintains and timely provides transcripts in response to requests of students and former 
students in accordance with G.L. c. 71, § 34A. 

D. The school is prepared efficiently to transfer transcripts of all students and former students to the 
Massachusetts Department of Elementary and Secondary Education and/or other schools should it cease 
operation, in accordance with G.L. c. 71, § 34G. 

8) Student Services 

The school provides adequate pupil personnel services for all students (e.g., health care procedures, guidance 
and counseling programs, discipline policy). 
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9) Financial Support 

A. The school provides evidence of financial solvency and resources to sustain the educational program. 

B. The school presents documentation of its legal status. These may include copies of the articles of 
incorporation and the certification of tax exempt status. 

10) Student Learning Time 

The school provides adequate student learning time (length of school year and school day) and hours of 
instruction in each subject. 

11) Student Performance Assessment 

The school periodically evaluates students' skills, competencies, and knowledge and documents their 
progress. 

last updated: October 3, 2007 
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