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SECTION 1: PROGRAM ASSURANCES FOR STATE AGENCIES OPERATING PROGRAMS 
UNDER TITLE I PART D, SUBPART 1 

 
The State agency (enter name of state agency)       assures that— 
 

1. In making services available to children and youth in adult correctional institutions, priority will be 
given to such children and youth who are likely to complete incarceration within a 2-year period. 

 
2. It will assist in locating alternative programs through which students can continue their education if the 

students are not returning to school after leaving the correctional facility or institution for neglected or 
delinquent children and youth. 

 
3. It will work with parents to secure parents’ assistance in improving the educational achievement of 

their children and youth, and preventing their children’s and youth’s further involvement in delinquent 
activities. 

 
4. It will notify the child’s or youth’s local school if the child or youth— 

 is identified as in need of special education services while the child or youth is in the 
correctional facility or institution for neglected or delinquent children and youth; and 

 intends to return to the local school. 
 

5. It will work with children and youth with disabilities in order to meet an existing individualized 
education program. 

 
6. It will work with children and youth who dropped out of school before entering the correctional facility 

or institution for neglected or delinquent children and youth to encourage the children and youth to 
reenter school once the term of the incarceration is completed or provide the child or youth with the 
skills necessary to gain employment, continue the education of the child or youth, or achieve a 
secondary school diploma or its recognized equivalent if the child or youth does not intend to return to 
school. 

 
7. Teachers and other qualified staff are trained to work with children and youth with disabilities and 

other students with special needs taking into consideration the unique needs of such student. 
 

8. The program will be coordinated with any programs operated under the Juvenile Justice and 
Delinquency Prevention Act of 1974 (42 U.S. C. 5601 et seq.) or other comparable programs, if 
applicable. 

 
9. If Institution-wide Project, it has provided for appropriate training for teachers and other instructional 

and administrative personnel to enable such teachers and personnel to carry out the project effectively. 
 
 

               

Name and Title Signature Date 
 

 
Please print out this form, sign it and mail with original signature to: 

 
Melissa T. Williams, School Improvement Grant Programs, Massachusetts Department of Elementary & Secondary 

Education, 75 Pleasant Street, Malden, MA 02148 
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SECTION 2: STATE AGENCY TITLE I PART D PROGRAM PLAN 
 

In order to receive funding to operate the Federal Title I, Part D, Subpart 1 program, please provide sufficient 
information for each of the following requirements that are specified in the Federal legislation. Type your response 
to each section in the grey shaded area. In addition to providing a narrative description, you may complete the table 
included for goals/objectives and activities if it assists in describing your program. 
 

Type responses in the grey shaded areas 
 
 

1. Student Eligibility and Assessment of Need 
 
Describe the procedures to be used, consistent with the State plan under section 1111 of the Title I 
legislation, to determine eligibility and assess the educational needs of the children to be served in your 
program. Describe: 
 

 How documented youth served by this program meet the eligibility requirements described 
here: http://www.neglected-delinquent.org/nd/docs/nonregulatoryguidance_FINAL.doc; 

 Uniform multiple criteria used for ensuring objective selection process (academic performance, 
tests, staff recommendations, school district records). If MCAS is used, indicate to what extent 
and how many students within the educational program are tested; 

 Staff and auxiliary service providers who identified students most in need of support; and  
 Methods and assessments used to document student progress throughout program year. 

      
 

2. Program Description and Accompanying Budget 
 
Describe the program by specifying the services and activities that will be conducted and supported by 
Title I funds: 
 

 Services and activities, including where they will take place; 
 Instructional salaries; 
 Supplies; 
 As appropriate, activities and programs that involve parents, guardians, and family members;  
 How services and activities are related to student outcome goals; and  
 How services and activities will contribute to the successful transition of the student out of the 

facility. 
      

 
3. Goals and Objectives 
 
Describe how the program will meet the goals and objectives of the State plan. Address, to the extent 
applicable, the following bulleted items. Alternatively, complete the attached FY2010 goals/objectives and 
activities form. 
 

 Designate an individual in the facility or institution to be responsible for issues relating to the 
transition of children and youth from the facility or institution to locally operated programs; 

 Student accrual of school credits that meet state educational secondary requirements; 
 Student transition to LEA education program; 
 Support systems, such as counseling, tutoring, learning centers, to ensure successful transition of 

students; 
 Student transition for completion of education requirements to skills training program, higher 

education, or job entry; 

http://www.neglected-delinquent.org/nd/docs/nonregulatoryguidance_FINAL.doc
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 Support for students identified at risk of not completing public school program an and in danger of 
correctional facility assignment; 

 High quality instruction, diverse transition opportunities, and dropout prevention services; and 
 How program is consistent with the Massachusetts State Curriculum Frameworks student learning 

standards. 
      

 
4. Consultation and Training for Institution-wide Projects 
 
Describe how the State agency will consult with experts and provide the necessary training for appropriate 
staff to ensure that the planning and operation of institution-wide projects under section 1416 are of high 
quality.  Consultation and training should at least address the following bulleted items. 
 

 Persons to be involved in planning; 
 Sufficient planning time; 
 Meeting intent and purposes of all programs/sources in entire educational program; 
 Utilizing research-based effective practices appropriate to the population served; 
 Continual review of student progress; and 
 Continual revision of program, as necessary. 

      
 

5. Evaluation 
 
Describe how the State agency will evaluate the effectiveness of its Title I Part D program. 

       
 

6. Coordination with Other Federal, State, and Local Programs 
 
Describe how the program will be coordinated with other appropriate State and Federal programs, such as 
programs under Title I of P.L. 105-220, vocational and technical education programs, State and local 
dropout prevention programs, and special education programs. Address the following bulleted items, along 
with any other information pertinent to your program, when completing this section. 
 

 Frequency and extent of coordination; 
 Service programs and outreach activities with public school districts; 
 Community service agencies (health, counseling, employment, assessment and training); 
 Municipalities; 
 Institutions for higher learning; 
 Services for students with disabilities; 
 Services for students with limited English proficiency; 
 Recidivism retention services; and  
 If institution-wide project, how Title I funds are combined with other federal, state, and local funds 

to upgrade the entire educational program. 
      

 
7. Coordination with School Districts or Alternative Education Programs for Shared Student Records 
 
Describe how the State agency will encourage correctional facilities receiving funds under Subpart 1 to 
coordinate with school districts or alternative education programs attended by incarcerated children and 
youth prior to their incarceration to ensure that student assessments and appropriate academic records are 
shared jointly between the correctional facility and the school district or alternative education program. 
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8. Professional Development 
 
Describe how appropriate professional development will be provided to teachers and other staff. Address 
the following bulleted items when completing this section. 
 

 Professional development activities available for staff involved with Title I students (Note: All 
students are considered Title I students in institution-wide projects.); 

 Workshops, in-service, conferences, and college affiliations for staff; 
 How activities will assist students in meeting the learning standards of the Massachusetts State 

Curriculum Frameworks; 
 N or D institution-specific activities; and  
 Activities implemented in coordination with other LEAs, MA DOE, public schools, and 

correctional facilities. 
      

 
9. Coordination with Businesses for Training and Mentoring 
 
Describe how the State agency will endeavor to coordinate with businesses for training and mentoring for 
participating children and youth. Address the following bulleted items when completing this section. 
 

 Efforts to coordinate; 
 Actual coordination; 
 Businesses involved in training and mentoring; and  
 How such training and mentoring meets the student needs and goals of program. 

      
 

10. Additional Services 
 
Describe any additional services to be provided to children and youth, such as career counseling, distance 
learning, and assistance in securing student loans and grants. 
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SECTION 3: TITLE I PART D INSTITUTION-WIDE PROJECT PLAN 
 
A State agency that provides free public education for children and youth in an institution for neglected or 
delinquent children and youth (other than an adult correctional institution) or attending a community-day program 
for such children and youth may use Title I Part D, Subpart 1 funds to serve all children in, and upgrade the entire 
educational effort of, that institution or program.   
 
The institution-wide project plan must address in detail the first 7 requirements listed below. The assurance must 
be included in the signed assurance page that will accompany the agency’s plan. The plan and resulting outcomes 
must demonstrate that the intent and purposes of the programs for which funds are used collectively to upgrade 
the entire educational program are being met. 
 
Attach a comprehensive plan that is being submitted for approval by the SEA that— 
 

1. Provides for a comprehensive assessment of the educational needs of all children and youth in the 
institution or program-serving juveniles. 

 
2. Provides for a comprehensive assessment of the educational needs of youth aged 20 and younger in 

adult facilities who are expected to complete incarceration within a 2-year period. 
 

3. Describes the steps the agency has taken, or will take, to provide all children and youth under age 21 
with the opportunity to meet challenging State academic content standards and student academic 
achievement standards in order to improve the likelihood that the children and youth will complete 
secondary school, attain a secondary diploma or its recognized equivalent, or find employment after 
leaving the institution. 

 
4. Describes the instructional program, pupil services, and procedures that will be used to meet the needs, 

including, to the extent feasible, the provision of mentors and youth. 
 

5. Specifically describes how the subpart funds will be used. [Note that these funds may be used in 
combination with other funds used to implement the comprehensive plan for all children and youth 
being served.] 

 
6. Describes the measures and procedures that will be used to assess student progress. 

 
7. Describes how the agency has planned and will implement and evaluate, the institution-wide or 

program-wide project in consultation with personnel providing direct instructional services and support 
services in institutions or community-day programs for neglected or delinquent children and youth and 
with personnel from the SEA. 

 
8. Assurance [Note: The required assurance related to institution-wide projects is included as #9 in the 

assurance section at the beginning of this application package.] 
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SECTION 4: TRANSITION SERVICES 
 

Type responses in the grey shaded areas 
 
Each State agency shall reserve funds (see Fiscal Information page of this application package for calculating 
reservation) each fiscal year to support transition services. Provide a plan that describes— 
 

 Projects that facilitate the transition of children and youth from State-operated institutions to schools served 
by school districts; 
      
 
or 

 
 The successful reentry of youth offenders who are age 20 or younger and have received a secondary school 

diploma or its recognized equivalent into postsecondary education or vocational and technical training 
programs, through strategies designed to expose the youth to, and prepare the youth for, postsecondary 
education or vocational and technical training programs such as— 

 
o Preplacement programs that allow adjudicated or incarcerated youth to audit or attend courses on 

college, university, or community college campuses, or through programs provided in institutional 
settings; 

o Worksite schools in which institutions of higher education and private or public employers partner 
to create programs to help students make a successful transition to postsecondary education and 
employment; and 

o Essential support services to ensure the success of the youth, such as— 
 personal, vocational and technical, and academic counseling; 
 placement services designed to place the youth in a university, college, or community 

college setting; 
 information concerning and assistance in obtaining available student financial aid; 
 counseling services; and 
 job placement services. 

      
 

Contracted Services 
 
Transition services projects may be conducted directly by the State agency or through a contract or other 
arrangement with one or more school districts, other public agencies, or private nonprofit organizations. If your 
agency has entered in a contract or other arrangement, please attach the contract to your application. 
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SECTION 5: FISCAL INFORMATION 

 
Transition Services 
 
Each State agency shall reserve not less than 15% and not more than 30% of Subpart 1 funds for any fiscal year to 
support transition services for children and youth. 
 
Subpart 1 funds: $      x .15 = $      Minimum 
  
Subpart 1 funds: $      x .30 = $      Maximum 
 
Subpart 1 funds reserved: $      
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SECTION 6: TITLE I NEGLECTED OR DELINQUENT STUDENTS 
IN STATE CORRECTIONAL AND YOUTH FACILITIES 

 
FUNDING APPLICATION ENROLLMENT  – FY2010 

 
NOTE:  Please provide the following information for each site that is a recipient of Title Neglected or Delinquent 
Funds (check one for each category). 
 
Indicate Type of Facility:   State Youth Facility  State Correctional Facility 
 
Identify students serviced – must remain as originally assigned on fall survey: 
 
    Neglected   Delinquent 
 
Name of Facility:       
Address:        City/Zip:        Telephone #:       
 
Contact Person-Education Program:       Position/Title:        
Telephone # (if different from above):        Email address:       
   
A. PROJECTED ENROLLMENT FOR FY2010 
 
This project will provide Title I services for approximately       students within the following Instructional 
service areas. (Indicate the projected number of students expected to be enrolled in the service area using the 
appropriate column). 
 

SERVICE AREA NEGLECTED DELINQUENT 
ADULT 

CORRECTIONAL 
TOTAL 

INSTRUCTIONAL:     

Reading                         

Other Language Arts (not above)                         

Mathematics                         

Other (specify):                               

SUPPORTING:     

Guidance/Social Work                         

Health/Nutrition                         

Pupil Transportation                         

Other (specify):                               
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B.   INSTRUCTIONAL DATA 
 
NOTE:  State youth residential facilities must provide a minimum of 20 non-Title I instructional hours/week to 
students. State Correction facilities must provide a minimum of 15 non-Title I instructional hours/week to students.   

 
B-1 STUDENT INSTRUCTIONAL HOURS 
 

 Hours/Week 

Title I       

Non-Title I       

Total hours       

 
 
B-2 INSTRUCTIONAL TERM COVERED BY THIS APPLICATION (check one) 
 
 

Regular School Year Only 
 

Summer Program Only 
 

School Year and Summer Program 
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SECTION 7 (OPTIONAL) 

 

FY 2010 GOALS/OBJECTIVES and ACTIVITIES 

GOALS/OBJECTIVES 
(Include target populations) 

 
ACTIVITIES 
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SECTION 8: DEFINITIONS 
 
 
 

ADULT CORRECTIONAL INSTITUTION: 
 
A facility in which persons (including persons under 21 years of age) are confined as a result of a 
conviction for a criminal offense. 
 
AT-RISK: 
 
When used with respect to a child, youth, or student, means a school aged individual who is at-risk of academic 
failure, has a drug or alcohol problem, is pregnant or is a parent, has come into contact with the juvenile justice 
system in the past, is at least 1 year behind the expected grade level for the age of the individual, has limited 
English proficiency, is a gang member, has dropped out of school in the past, or has a high absenteeism rate at 
school. 
 
COMMUNITY DAY PROGRAM: 
 
A regular program of instruction provided by a State agency at a community day school operated specifically for 
neglected or delinquent children and youth. 
 
INSTITUTION FOR NEGLECTED OR DELINQUENT CHILDREN AND YOUTH:  
  
A. A public or private residential facility, other than a foster home, that is operated for the 

care of children who have been committed to the institution or voluntarily placed in the 
institution under applicable State law, due to abandonment, neglect, or death of their 
parents or guardians; or 
 

B. A public or private residential facility for the care of children who have been adjudicated 
to be delinquent or in need of supervision. 
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