DATE

Kathleen Donovan, Superintendent
Arlington Public Schools

869 Massachusetts Avenue
Arlington, MA.
Re: Onsite Follow-up Monitoring Report:
Coordinated Program Review Corrective Action Plan
Verification and Specia Education Mid-cycle Review

Dear Superintendent Donovan:

Enclosed is the Department's Coordinated Program Review Follow-up Monitoring Report
together with findings regarding your district’s Special Education Mid-cycle Review. Thisreport
contains the Department's findings based on the onsite activities conducted in your school district
to verify the implementation status and effectiveness of corrective steps taken in response to your
Coordinated Program Review Report issued on December 22,1998.

While the Department of Education found certain noncompliance issues to be resolved, others
were partially corrected, not addressed at al and/or new issues were identified by the
Department’ s onsite team. In areas where the district has failed to implement fully its approved
Corrective Action Plan, the Department views these findings to be serious. As the Department
previously informed you, in cases where adistrict failsto fully and effectively implement a
Corrective Action Plan, which was proposed by your district and approved by the Department,
the Department must then prepare a Corrective Action Plan for the district, which must be
implemented without further delay. Y ou will find these requirements for corrective action
included in the attached report together with any steps that must be taken by the district to fully
implement new special education requirements. Please provide the Department with your written
assurance that the Department's requirements for corrective action will be implemented by your
school district within the timelines specified. Y our statement of assurance must be submitted to
the Department's Onsite Chairperson by DATE WITHIN 10 BUSINESS DAY S OF THIS
LETTER. Failureto implement the Department’s Corrective Action Plan within required
timelines may result in the loss of fundsto the district and/or other enforcement action by the
Department of Education.

Y our staff's cooperation throughout these Follow-up Monitoring activitiesis appreciated. Should
you require additional clarification of information included in our report, please do not hesitate to
contact the Onsite Team Chairperson at 781-338-3731.

Sincerely,



Donna Feinberg, Coordinated Program Review Follow-up Chairperson
Program Quality Assurance Services

John D. Stager, Administrator
Program Quality Assurance Services

(o David P. Driscoll, Commissioner of Education

David McKenna, School Committee Chairperson

Marilyn Bisbicos, District Program Review Follow-up Coordinator
Encl.: Follow-up Monitoring Report



MASSACHUSETTSDEPARTMENT OF EDUCATION
COORDINATED PROGRAM REVIEW

Arlington Public Schools

ONSITE VERIFICATION OF CORRECTIVE ACTION PLAN IMPLEMENTATION

AND/OR IDENTIFICATION OF ADDITIONAL FINDINGS REQUIRING CORRECTIVE ACTION

Action Plan Submitted on March 29, 1999
Progress Reports Submitted on January 21, June 30, September 1, 2000
Onsite Visit Conducted on December 17-18, 2001

Date of thisReport April 26, 2002

Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelinesfor
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
Partial A Procedures Handbook for Partial The student record review Please conduct arandom
SE 2 Documen- | Teachers and Specialists, October indicated that, in some cases, review of student records from
Required tation 2001 has the current Evaluation outdated consent forms were January-May 2002 and submit
Assessments Consent Form (N1A) documented. still inuse. . four sample copies from each
Student level (preschool, elementary,
Record middle and high school) of the
Review Evauation Consent Form(N1
A) signed by the parent
by August 30, 2002.
SE 3 Partial Documen- | A Procedures Handbook for ) The student record review Please conduct a review of
. tation Teachers and Specialisis, October Partial showed Inconsi stent student records from the .
Specific 2001 hasthe guiddlinestor the documentation of the team’s elementary, middle and high
Learnin Student determingtion” o written determination of a schoal records from January-
Disabili Record of as?,ecmc learning disability and a specific learning disability May 2002 regardin
Review ecific Learning Disability. compliance with th

Evaluation Formto summarize the

documentation of the Team's




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted I dentified
) | 'S aet al ) t and submit th
e SdaEnaons TR ah Rugus
SE6 Partial Student _ Partial The student record review Please send a memorandum to
Transition Record Students age 14 or younger, if showed that thereisalack of | chairpersons and key personnel
Review appropriate, are invited to and specificity regarding transition | regarding the development of

sometimes attend Team meetings.
Students, 16 years and older, are

invited and regularly attend their IEP

meetings.

planning for the individual
student.

goals and objectives and the
vision statement as it relates to
transition planning for students
14 years and older. Submit a
plan to monitor students’ 1EPs
regarding transition planning
and the key personnel
responsible for the
implementation by August 30,
2002.

Please conduct areview of
IEPs for students 14-15 years
old and 16-18 years old
regarding transition planning
from September-December
2002 and submit the results by
January 6, 2003.




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted I dentified
v v
SE7 Yes Documen- | _A Procedures Handbook for
Age of Mgjority tation Teachers and Specidists, October
Student 2001 has documented the mandated
Record process and procedures regarding
Review transfer of parental rights.
SES8 Partial Student There is a person who has the Partial At the high school level, there | Please send a memorandum to
Team Record authority to commit the resources of isnot always a person who has | key personnel at the high
Composition Review the district in attendance at Team the authority to commit the school level regarding the

meetings at the preschool,
elementary and middle school levels.

resources of the district in
attendance at Team meetings.
In addition, there is not aways
regular education teacher
participation at Team
mestings.

district’ s policy and procedures
regarding the required
attendance of a person who has
the authority to commit the
resources of the district and
regular education teacher(s) at
Team meetings by August 30,
2002.

Please submit copies of seven
signed attendance sheets from
the high school level for Team
meetings conducted from
September-December 2002 by
January 6, 2003.




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
A Procedures Handbook for Please submit a system-wide
SE9 Partial Documen- | Teachers and Specialists, October Partial The proposed |EP and the plan to track the provision of
Eligibility tation 2001 documents the regulatory determination of placement the proposed |EP and the
Determination timelines. Thereisalso were not always provided to written notice(N1) to the parent
Student documentation of the current N 1 the parent within the within the current mandated
Record form and a Team Findings Summary mandated timelines. timeframe and the key
Review Form to which a service delivery At the middle school level, personnel responsible for the
grid is attached at the completion of there was inconsistent monitoring by August 30,
an |[EP meeting. documentation of the district’s | 2002.
There was evidence of adherence to proposal to act form with Submit the results of areview
the 45-day timeline regarding the accompanying narrative (N 1) | from September-December
completion of evauationsfor initials and the written Team meeting | regarding system-wide
and re-evaluations and the summary. compliance with the above
conducting of 1EP meetings. regulation by January 6, 2003.
SE 11 Yes Documen- | Thedistrict’s policy and procedures
Independent tation are consistent with the current
Educational regulation
Evaluation Student 603 CMR 28.04(5).
Record
Review




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
SE 13 Partial Documen- | Thedistrict isusing the DOE Partial There was inconsistent Review with key personnel the
Progress tation Progress Report Form(PR) which is documentation of progress required elementsto be
Reports documented in the special education reports in student records. addressed when reporting a
Student handbook A Procedures Handbook Progress reports did not student’ s progress.
Record for Teachers and Speciaists, always specifically addressthe | Submit a sample of progress
Review October 2001. Progress reports are goals and objectivesin a reports, three from each level-
sent to the parent according to the student’s |EP. preschool, el ementary, middle
report card cycle. and high school from January-
June 2002 by August 30, 2002.
SE 14 Yes Documen- | Thedistrict conducts annua review
Annua tation meetings in accordance with 603
Review CMR 28.04(3).
Student
Record
Review
SE 16 Yes Documen- | Thedistrict conducts preschool and
Screening tation kindergarten screenings. Interpreters
and translated documents are
Interviews | available for parents and children

whose primary language is other
than English.




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen I'ssues
ted | dentified
v v
SE 18 Partial Documen- Thuecgtlt%rrll anag %%/el% %7' aspecial Partial Asreferenced in SE 9, the Refer to the corrective action in
IEP tation ersonn ocedures H %dbook proposed |EP and the SE 9. In addition, include the
Development U&-geac j{g lan a[bgro\,,des Solicies, determination of placement tracking of the provision of the
Student roc r s to guide were not always provided to determination of placement
Record $ 0 Qmét r%g m |84]eq Ot %‘S the parent within the form(PL-1) into the system-
Review Clrlg[:en ur&s stem WFl’ ef?“i? n mandated timelines. In wide plan.
Interviews ent OI thelE the addition, the placement form Submit samples of completed
Samindion o placement. was inconsistently determination of placement
documented in the student forms provided to parents, three
records and was not always from each level- preschool,
accurately completed. elementary, middle and high
At the middle school level, school from January-June
there was inconsi stent 2002.
documentation of the district’'s | Submit documentation by
proposal to act form with August 30, 2002.
accompanying narrative (N 1)
and the written Team meeting
summary.
SE 20 Yes Documen- | Thedistrict considersthe least
Least Restrictive tation restrictive environment for students
Environment Interviews | through Team discussion at |IEP
Student meetings.
Record
Review




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
SE 21 Yes Documen- | Thedistrict appropriately considers
Extended School tation extended school/year for a student
Day/Y ear Student through Team discussions at IEP
Record meetings.
Review
SE 22 Yes Student The district implements the student’s
Record | EP services without delay upon
IEP . Review receipt of signed parental consent.
Implementation
Interviews
SE 24 A Procedures Handbook for The student record review
Notice Partial Student [ echers and Spedialists, October Partial indicated that, in some cases, | P1€ase conduct arandom
ﬁgc/og% ZUUz&nd N2 fo ms and guidelines for (r)Ut<(':jtractzler%]I nt%técgﬁ s{rO (r:rtnS review of student records from
[ rms uideli | istrict’s ;
their use, g proposal‘to act were il in January-May 2002 and submit
Documen- use. four sample copies from each
tation
level (preschool, elementary,
middle and high schooal) of the
N1/N2 forms sent to the parent
by August 30, 2002.
SE 25
Student The dlsmct demonstrates
Parent Record com liance with federal and state
Consn NROE s
[ vidi
t%?g%men- gerwces or making apl ad%m J
[




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
SE 26 The district has hlghn[])
Parent Student art|C| pati on mgs and
Participation Record me [ti p e attemptsto
Review reschedule, when necessary.
Daocumen-
tation
SE 27 A Procedures Handbook for i The stud t record review
Student Jeachiers and Special s, October Partial dc that, in some cases, | F1€8se conduct arandom
Meetln gg\c/gl)er\% notice form with the Pgrtmastwe;reeaml rﬂ?ﬁg%ng '[ICS review of student records from
Notice reqw réHeS‘en? not contain gl 'the reguw January-May 2002 and submit
tDa,ﬁ;(c)lﬁmen— ﬁ' gtmlcgnts including date of four sample copies from each
level (preschool, elementary,
middle and high school) of
Team meeting notices sent to
the parent by August 30, 2002.
SE 28 _ ?r toSEOr ing the Partial Refer to previous finding in %‘er .corrective action
. Partial Student |mp entation f this crltenon SE 9. ordered in SE 9.
P\'/]owsuon of Record
The lEP Review
Daocumen-

tation




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelinesfor
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
SE 29 Yes Documen- | Thedistrict subm|tted palic r¥
o tation Proc ur fort e rowgo
Communications docum
Student Inter retersfor evegjuatlonsanoll the
Record |EP proc a% tion es of
Review man at orm that hav g
af] Into t S% z?;or Igu
ot er an En%r for parents were
submitt ewasven fication of
the dlstrl tsegrémsuon of interpreters
tran ocuments to parents
t e student records.
SE 30 Daocumen- | Thedistrict provid cogé/
Yes tation cu.frrent Pareﬁts Ri % ts B hure and
}] aﬁ s‘ qqg district asprowded
ure ations for parents.
SE 32 Yes
. Daocumen- The district growded the Parent
Parent Advisory tation A ViSO ay ncil scurrent
Council é?] new etter
sent to sr ar PAC
mestings
Student Thedlstnct rov fuII access to
SE 33 Yes Record students wit 8 sa(\jb% d%to the
Review eneral curricu uman the student’ s
General ?artlcl atjon 1s documented in the
Curnculum tDaﬁglrJtmen_ ndividual student’s IEP.




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelinesfor
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
o 34 Yes e | G L A e Rvices
Continuum of Review avall } stu entswm J Ssa%lhtles
Services system- WI e
Daocumen-
tation
Interviews
SE 35 . . .
. Yes Dgocumen- | The dlsmct provided lists of
Aec srtllc\)/lg tation gssst aterial s/equipment
& Student aséa or d%tspatgﬂ levels,
Record g strlctan out- of dlstﬂct The,
Review egt record sv e Team's
consu ation of e uc?e a? stive
technology for |nd|V| students.
SE 37
ﬁ roved/ Yes Dgocumen- | The dlstrlct |mrPIanmtsthe equired
roved tation roc ur&s consistent with the state
ents ations.
Student
Record
Review
SE 39 Yes The dlsmct ed policy and
Documen- oc uegs ort e pr V|5|ono
Private School at tation %’% cation serwc&s to g?l ble
Private Expense ents atten private schoo
Student con stent wit qj]e curr tstate
Record ation. In ition, a er sent
Review to irectors of rlvate schoo switha
eeds assessm etermine

effectlvew St rt studentson
scpgo\i\gthm he?nscliJePgual pr?vate

10




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelinesfor
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
SE 49 Yes Daocumen- | The dlstnctaProwdes counseli ng
tation oc u ational th erapP/ vices t the
Counseling Student idua stu ent | %rmln
Services Record necessare/ the Team through the
Review IEP pro
Interwews
SE 49A Daocumen- | The dlstnct considers and rowdes
) Yes tation sﬁgc tranesrﬁ)ortﬁl on
Transportation V|dual stuﬂ m|n
Student necessare/ g/ e Teamt roug the
Record IEP pro
Review
SE 50 Imple-. The ePrlnm alsare nthe process of
i mentation | Documen- in currlc
Curriculum . In tation accom |on sfor their
ﬁccommo ation | progress ) sch oo ngs. T ere are
Plan Interviews | instru tlon erventlon supé)ort
roc uresm e
ocumentation included ali
%B port serwc avallablein regular
catlo%n tgr x stu en sfrom
%u?rcnltco gf tﬁ:e bw]dln b
curriculu accommo dation plans by
January 6, 2003.
MOA 4 Yes Daocumen- Thed rlctldent|f|e£studentSW|th
tation [imi E glish prof |c|enc%£upon
Identlflcatlon of . enro| t T edlstnctu
Stud tSWI}h Interviews standar
[imit Ish mstrum tst epreLA and the
Proficien S to determine a student’s
rof|C|enc and amount of
%ructlo services needed. In
addition, the district has eveIoPhed
gn L intake form to assist In
etermlnatlon of need for ESL
Instruction.

11




Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelinesfor
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted | dentified
v v
MOA 5 .
Yes Dagcumen- The (ﬁstnchprowded documentation
Pro tation in L services
Moglflcatlo s for i odi |cat|on provided to
|m|tg]tSW|} Interviews gﬁprgnuentso imi 0 d|n
Pro iclen %?jytlon ehe meth
of coor natlon an co oratlon
R e rnd (oo
FoviSion FQZ?U{‘CQS}P"”“"FJF#
odifications was add resgegg
MOA 7 Yes Thedistrict rowded I
Dacumen- |nformat|on r ecilntg t%se gajor
lnformanon n tation aﬂ% e@gas dlstnct %
ﬁna% a(n;eF orean
t anese and Portu ueﬁe The
dl Ict also placesin its
|cat|0ns statement frandated
ntot em gsm catln
W om toc ntact %ﬁ
or trgn atlono a ocg ocu
tion, a |st of trandators,
%nﬁ)r egsan agencies used , was
MOA 10 Partia Daocumen- AII the[ district's handbooks contaln Partid TheArI|r|\1/(|]tgnI h School re\/Jse and uggatethe
. tation non |scr |onc Oll a80|e|¥ otification
Notification e student an fromt E| ementary ?[Ejm to elnsertedl to
DaII|n Brac ?tratton sg and oo 0 not theAr ,—Igc oo
elementary c 003| tif the t enam and contact oson gel e School, |sho
r}]am(fs contact information for rmatlon ort edistrict’s A—| Q/ entary school
strict’ sTlt VI, TitleIX and Tlte I, TitlelX 504 boo sfo e 2002-03
504 Coor mators oor inators regarding policy oo year August 30,

notification.
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Criterion M ethod(s) Comments Regarding Corrective Corrective | Findings Regarding Incomplete Further Corrective Action
Number Correctiv of Action Plan Implementation Action Plan Implementation of Approved Ordered by the
and eAction Verificatio Deter mined Corrective Action Plan or Department of Education
Topic from CPR Plan n to be Not I dentification of Additional and Timelines for
Final Report Determine Fully I ssues of Noncompliance Implementation
dtobe Implemente
Substanti dor
aly Additional
Implemen | ssues
ted I dentified
v v
MOA 11 Yes | Documen- | fhedistict spublictionsand
tation ISCI‘I mination notlce
Non-
discrimination
Clause
MOA 17A Key_ personnel have been trai.ned and
Documen- | &€in the process of conducting
Implemen | tation re_stra}l nt trainingsi n-dls_trlct to
Use of Physical -tationin principas and 2-3 staff in each
Restraint Progress school building. A set of policies

and procedures and written
guidelines arein the approval
process and an orientation for all
new staff is being instituted.

Submit a copy of the district’s policy
and procedures and written
guidelines by August 30, 2002.

CVRLRFIN.FUP.doc
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