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Introduction to My Career and Academic Plan (MyCAP) 
MyCAP is a process that begins in PreK and continues through grade 12. This process empowers students to identify their individual skills, strengths, and interests, ignite their imaginations as they discover careers that align with their skills, strengths and interests, and prepare them to select courses and advanced learning opportunities that will create an authentic path to meaningful post-secondary options for every student.  
The MyCAP process focuses on the development of three key domains that answer three important life questions:
· WHO AM I? Personal/Social Development: This domain helps students develop self-awareness, build interpersonal skills, identify individual strengths and understand their values and interests.
· WHERE AM I GOING? Career Development: This domain supports the understanding of what careers are and why they may or may not align with personal skills interests, strengths, necessary for the various career paths, an understanding of labor market trends, and the skills necessary for different professions. 
· HOW DO I GET THERE? Academic and Technical Learning and Planning: This domain ensures students acquire the knowledge, skills, and experiences necessary to meet educational milestones throughout the PreK-12 education journey and are prepared for the further education and training required for identified career pathways.  

The MyCAP process is driven by a locally designed scope and sequence of learning objectives, activities, lessons, and contextual learning opportunities that meet those objectives in every grade, in every domain, in every year.  

The MyCAP process requires a whole-school effort with strong collaboration among all staff to ensure the realization of the DESE Educational Vision that every student:
· Is known and valued
· Is engaged in learning that is relevant, real world, and interactive 
· Achieves at grade level and beyond, with support as needed  



Grade 9-12 Overview
This document outlines the state MyCAP Scope and Sequence for grades 9–12. The scope and sequence document is designed to help districts and schools plan coherent MyCAP learning experiences across students’ high school experience. It includes learning objectives, milestones, and suggested activities:
· Learning objectives describe the competencies, including knowledge and skills, that students will develop.
· Milestones describe how learning objectives are demonstrated and documented.
· Activities are lessons, units, advising and planning experiences, and work-based learning opportunities through which students develop the competencies described in the learning objectives.

MyCAP Program Components
To be recognized as implementing MyCAP with fidelity, districts and schools must deliver a scope and sequence for all students in grades 9-12. Each scope and sequence should include learning objectives, milestones, and activities specific to each grade level. All MyCAP activities are locally defined to support local and state learning objectives and milestones. 

For local objectives and milestones, schools and districts may adopt the examples included in this scope and sequence or create their own, provided all three domains are addressed through the locally defined learning objectives. 

How to Use this Document
Each section of this document includes two tables capturing the scope and sequence for a specific grade level: 
· The first table contains the state learning objectives with corresponding domains and milestones, and suggested activities. All MyCAP scope and sequences must integrate these components.  
· The second table contains example local learning objectives with domains, milestones, and activities. Schools and districts may design their own learning objectives with corresponding domains, milestones, and activities. Districts and schools may adopt these examples or create their own to align with their Portrait of a Graduate and/or existing activities. 
This document also includes a ready-to-use template.


This Scope and Sequence was developed in partnership with Public Consulting Group and members of the Statewide MyCAP Advisory Team: Becky DeMarco (Wachusett Regional School District), Erin Jaques (Boston Public Schools); Jennifer McGuire (New Bedford Public Schools); Marysa Angelli (Lynn Public Schools); Meredith Hefez (Mendon Upton Regional School District); and Sara Avery (McCann Technical School).



GRADE LEVEL SCOPE AND SEQUENCES 

9th Grade Scope and Sequence
State Learning Objectives and Milestones
All state learning objectives and milestones must be included in a school or district’s MyCAP scope and sequence.
	State Learning Objectives
	Domain
	State MyCAP Milestone
	Suggested Activities

	Students will set personal, academic, and career readiness goals using goal-setting strategies. 
	All
	Students have one goal per domain: Personal, academic, and career development.
	SMART goals activity for all three domains

	Students will be able to apply their understanding of the school’s program of study inclusive of MassCore, graduation requirements, advanced coursework, and pathway opportunities including Innovation Career Pathways, Early College, CTE, Career Connections, to create a four-year course plan that align with the interests and goals of the student.
	Academic
	Students have a four-year course plan aligned to their goals and interests.
	Four-year course options and planning presentation and course-specific in-class discussions about science and math pathways; individual course planning conferences

	Students will explain the role of artificial intelligence and digital technology and how to use it safely and responsibly. 
	Academic & Career Development
	Students have a written reflection of AI and digital literacy learning and its relevance to their future. 
	AI and digital literacy content unit

	Students will identify at least three career options that connect to their strengths, interests, and skills. 
	Career Development
	Students have completed a Career exploration activity and identified a minimum 3 careers of interest. 
	Career exploration lesson, including identification of 3 career pathways of interest

	Students will document their experiences and skills through a professional resume. 
	Career Development & Personal Social
	Students have a resume reflective of their experience, skills, and interests. 
	Resume lesson


     
Local Learning Objectives and Milestones – Examples
Local learning objectives must address all three domains in each grade level.  Schools must identify at least 2 local learning objectives in every grade. The following are examples that can be adopted; districts/schools define local learning objectives and milestones.
	Example Learning Objectives
	Domain
	Example Local MyCAP Milestone
	Example Activities

	Students will identify their own talents, interests, values, and areas for growth. 
	Personal Social
	Students have a personal account in the school’s online platform where assessments, inventories and other planning activities will be stored. 
	Personal inventory of strengths, interests, values, and growth areas; favorite qualities reflection

	Students will describe how their own identity, background, and experiences shape their personal story. 
	Personal Social
	Students have written a reflection responding to the question. 
	“Who am I?” reflection

	Students will describe common stressors and mental health resources and supports available to them. 
	Personal Social
	Students have documented the results of the Wellness activity
	Wheel of Wellness activity; resource scavenger hunt; high school support network mapping; stress/anxiety lesson; healthy habits lesson

	Students will describe key academic success strategies such as time management, organization, and study skills. 
	Academic
	Students have completed a self-reflection identifying if and when strategies have been used. 
	Academic success strategies lesson and practice; weekly time management lesson; My Success Habits tracker

	Students will identify resources that can support them in achieving their academic goals. 
	Academic
	Students have documented their resource map. 
	Academic resource mapping

	Students will identify behaviors and skills that support success in the workplace. 
	Career Development
	Students complete a reflection on an experience they had where their workplace success skills improved or struggled.
	Workplace success lesson and scenarios activity; practice writing a professional email and preparing for an interview



10th Grade Scope and Sequence
State Learning Objectives and Milestones
All state learning objectives and milestones must be included in a school or district’s MyCAP scope and sequence.
	State Learning Objectives
	Domain
	State MyCAP Milestone
	Suggested Activities

	Students will reflect on their progress and revise their personal, academic, and career readiness goals. 
	All
	Students have documented revised personal, academic, and career development goals (minimum one goal per domain).
	Review/revise 9th grade goals for each domain including strategies for attainment

	Students will explain key personal finance concepts including budgeting, income, saving, interest, debt, credit, and investment and describe how postsecondary education and career options can impact personal financial health. 
	All



	Students have a written reflection on their understanding of key personal finance concepts and their relevance to their postsecondary plans. 

	Financial Literacy content/unit; personal budgeting activity; estimating cost of college activity

	Students will investigate careers of interest by examining roles, responsibilities, work environment, earnings, and required skills. Students will identify multiple postsecondary education options that support their careers of interest.
	Career Development
	Students have documented their initial postsecondary plan.
	Career deep dive, building on 9th grade career exploration; career shadowing; Massachusetts labor market data exploration; participate in career speaker series



Local Learning Objectives and Milestones – Example
Local learning objectives must address all three domains in each grade level. The following are examples that can be adopted; districts/schools define local learning objectives and milestones.
	Example Learning Objectives
	Domain
	Example Local MyCAP Milestone
	Example Activities

	Students will communicate effectively with peers and adults in different situations. 
	Personal Social
	Students have created a reflection on an experience they had where their communication skills improved or struggled.
	Communication skills lesson; application in group work, meetings with teachers, and group presentation

	Students will use problem-solving and critical thinking skills to address familiar challenges. 
	Personal Social
	Students have created a reflection on an experience they had where their problem-solving skills improved or struggled.
	Problem-solving protocol; application in academic project

	Students will identify and use a support network of peers, trusted adults, and community resources. 
	Academic
	Students will have created a map or chart of peer, teacher, and community support available to them. 
	Support network mapping, academic resource mapping 

	Students will identify and reflect on how they can leverage their skill set and knowledge to support their local community. 
	Personal Social
	Students have created a slide or video presentation summarizing the service-learning project and results.
	Service-Learning project; volunteering activities 

	Students will use effective study skills to support academic success. 
	Academic
	Students completed a reflection on their study habits. 
	Academic success strategy lesson, practice, and reflection; weekly time management lesson

	Students will identify summer, enrichment, and work-based learning opportunities that support my goals. 
	Career Development
	Students have identified personal choices for summer, enrichment, and/or work-based learning opportunities.
	Summer, enrichment, and work-based learning opportunity exploration and search; exploration of school extracurricular offerings; application for summer jobs and internships



11th Grade Scope and Sequence
State Learning Objectives and Milestones
State learning objectives and milestones must be included in a school or district’s MyCAP scope and sequence.
	State Learning Objectives
	Domain
	State MyCAP Milestone
	Suggested Activities

	Students will reflect on their progress and revise their personal, academic, and career readiness goals. 
	All
	Students have documented revised personal, academic, and career development goals (minimum one goal per domain).
	Goal reflection activity, building on 10th grade personal, academic, and career development goals 

	Students will identify an area of focus for their culminating experience that connects to their postsecondary education and career goals. 
	Academic
	Students have documented key components for individual culminating experience. 
	Introduction to culminating experience and observation of 12th graders culminating experience presentations

	Students will evaluate and compare at least three postsecondary education options, considering application and entrance requirements, program of study, costs, and career outcomes.
	Career Development
	Students have documented and completed reflection on the results of a comparison of 3 postsecondary options.
	Postsecondary education options comparison; visit postsecondary institutions; building on 10th grade postsecondary education options milestone



Local Learning Objectives and Milestones – Example
Local learning objectives must address all three domains in each grade level. The following are examples that can be adopted; districts/schools define local learning objectives and milestones.
	Example Learning Objectives
	Domain
	Example Local MyCAP Milestone
	Example Activities

	Students will analyze their strengths, needs, and barriers in relation to their future goals. 
	Personal Social
	Students completed a strengths-needs-barriers analysis.
	Strengths, needs, and barriers analysis, building on 9th grade personal inventory

	Students will identify and advocate for their needs in academic, career, and personal contexts.
	Personal Social
	Students have completed a reflection on needs in each domain. 
	Self-advocacy scenario practice; self-care lesson and reflection

	Students will analyze their academic progress in relation to graduation requirements, their postsecondary education and career goals and revise their academic plans accordingly. 
	Academic
	Students have reviewed and updated their course plan. 
	Academic progress review, building on 9th grade four-year academic plan; individual course planning meetings; 

	Students will analyze and evaluate career options, considering fit, earnings, education requirements, and job opportunities. 
	Career Development
	Students have finalized career options. 
	Careers comparison, building on 10th grade career options milestone; overview of job search and application process

	Students will improve their resume and digital profile using feedback and create a cover letter to accompany a job application 
	Academic, Career Development
	Students have a revised resume and cover letter.
	Resume and Digital Profile peer and instructor reviews; building on 9th grade first resume draft



12th Grade Scope and Sequence
State Learning Objectives and Milestones
All state  learning objectives and milestones must be included in a school or district’s MyCAP scope and sequence.
	State Learning Objectives
	Domain
	State MyCAP Milestone
	Suggested Activities

	Students will reflect on their progress and identify their personal, academic, and career readiness goals for postsecondary success. Students will articulate their postsecondary plan. 
	All
	Students have finalized their postsecondary plan.
Students have completed a reflection on personal, academic, and career development goals as they relate to postsecondary success.
	Goal reflection activity, building on 11th grade personal, academic, and career development goals; complete postsecondary and/or job applications; personal reflection; future goal setting meetings

	Students will engage in a work-based learning experience aligned to their postsecondary plan.  
	All
	Students have completed a Work-based learning presentation and reflection articulating what was learned from a work-based learning experience, including personal and professional insights.
	Work-based learning experience; internship

	Students will update their resume to reflect their high school experiences and connect to their future goals. 
	Career Development
	Students complete final resume.
	Resume update and feedback, building on 11th grade updated resume artifact

	Students will communicate the purpose and process for FAFSA and MASFA.
	Career Development
	Students complete FAFSA or MASFA submission or opt-out form
	FAFSA/MASFA workshop for students and families



Local Learning Objectives and Milestones – Example
Local learning objectives must address all three domains in each grade level. The following are examples that can be adopted; districts/schools define local learning objectives and milestones.
	Example Learning Objectives
	Domain
	Example Local MyCAP Milestone
	Example Activities

	Students will show readiness for workplace expectations through demonstration of workplace success skills, including reliability, collaboration, and professional communication. 
	Career Development
	Students complete a reflection on their mock interview experience. 
	Students participate in mock interviews for college acceptance or job application; understanding networking lesson

	Students will complete steps towards my postsecondary plans, such as application, financial aid form completion, enrollment, and interviewing. 
	Career Development
	Students have an authentic postsecondary plan with clear, actionable, and attainable steps. 
	Create a personal tracker to meet key activities in postsecondary plan; review college decisions; scholarship applications; small-group postsecondary planning

	Students will apply financial literacy concepts to postsecondary education and career decisions. 
	Academic, Career Development
	Students have a financial plan to support their postsecondary goals.  
	Postsecondary budgeting activity; reflection on financial aid/scholarship offers

	Students will complete Senior Essay including identifying their strengths, skills, and interests supporting their postsecondary plan 
	Academic
	Students complete a reflection on their readiness for postsecondary success. 
	Written Senior Essay outlining student transition from high school to college













Scope and Sequence Template
Schools and districts may use the following template to build their local scope and sequence by completing the blank boxes. 

9th Grade Scope and Sequence
	State Learning Objectives
	Domain
	State MyCAP Milestone
	Activities

	Students will set personal, academic, and career readiness goals using goal-setting strategies. 
	All
	Students have one goal per domain: Personal, academic, and career development.
	<enter activity> 

	Students will be able to apply their understanding of the school's  program of study inclusive of MassCore, graduation requirements, advanced coursework, and pathway opportunities including Innovation Career Pathways, Early College, CTE, Career Connections,  to create a four year course plan that align with the interests and goals of the student.     
	Academic
	Students have a four-year course plan aligned to their goals and interests.
	<enter activity> 

	Students will explain the role of artificial intelligence and digital technology and how to use it safely and responsibly. 
	Academic & Career Development
	Students have a written reflection of AI and digital literacy learning and its relevance to their future. 
	<enter activity> 

	Students will identify at least three career options that connect to their strengths, interests, and skills. 
	Career Development
	Students have completed a Career exploration activity and identified a minimum 3 careers of interest. 
	<enter activity> 

	Students will document their experiences and skills through a professional resume. 
	Career Development & Personal Social
	Students have a resume reflective of their experience, skills, and interests. 
	<enter activity> 



	Local Learning Objectives
	Domain
	Local MyCAP Milestone
	Activities

	 <enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain >
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>



10th Grade Scope and Sequence
	State Learning Objectives
	Domain
	State MyCAP Milestones
	Activities

	Students will reflect on their progress and revise their personal, academic, and career readiness goals. 
	All
	Students have documented revised personal, academic, and career development goals (minimum one goal per domain).
	<enter activity> 

	Students will explain key personal finance concepts including budgeting, income, saving, interest, debt, credit, and investment and describe how postsecondary education and career options can impact personal financial health. 
	All



	Students have a written reflection on their understanding of key personal finance concepts and their relevance to their postsecondary plans. 

	<enter activity> 

	Students will investigate careers of interest by examining roles, responsibilities, work environment, earnings, and required skills. Students will identify multiple postsecondary education options that support their careers of interest.
	Career Development
	Students have documented their postsecondary plan.
	<enter activity> 


 
	Local Learning Objectives
	Domain
	Local MyCAP Milestone
	Activities

	 <enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain >
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>





11th Grade Scope and Sequence
	State Learning Objectives
	Domain
	State MyCAP Milestone
	Activities

	Students will reflect on their progress and revise their personal, academic, and career readiness goals. 
	All
	Students have documented revised personal, academic, and career development goals (minimum one goal per domain).
	<enter activity> 

	Students will identify an area of focus for their culminating experience that connects to their postsecondary education and career goals. 
	Academic
	Students have documented key components for individual culminating experience. 
	<enter activity> 

	Students will evaluate and compare at least three postsecondary education options, considering application and entrance requirements, program of study, costs, and career outcomes.
	Career Development
	Students have documented and completed reflection on the results of a comparison of 3 postsecondary options.
	<enter activity> 



	Local Learning Objectives
	Domain
	Local MyCAP Milestone
	Activities

	 <enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain >
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>





12th Grade Scope and Sequence
	State Learning Objectives
	Domain
	State MyCAP Milestones
	Activities

	Students will reflect on their progress and identify their personal, academic, and career readiness goals for postsecondary success. Students will articulate their postsecondary plan. 
	All
	Students have finalized their postsecondary plan.
Students have completed a reflection on personal, academic, and career development goals as they relate to postsecondary success.
	<enter activity> 

	Students will engage in a work-based learning experience 
	All
	Students have completed a Work-based learning presentation and reflection articulating what was learned from a work-based learning experience, including personal and professional insights.
	<enter activity> 

	Students will update their resume to reflect their high school experiences and connect to their future goals. 
	Career Development
	Students complete final resume.
	<enter activity> 

	Students will communicate the purpose and process for FAFSA and MASFA.
	Career Development
	Students complete FAFSA or MASFA submission or opt-out form
	<enter activity> 



	Local Learning Objectives
	Domain
	Local MyCAP Milestone
	Activities

	 <enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain >
	<enter local milestone>
	<enter activity> 

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>

	<enter local learning objective> 
	<enter domain > 
	<enter local milestone>
	<enter activity>





MyCAP Scope + Sequence Overview – Milestones

	Grade level:
	By the end of 9th Grade
	By the end of 10th Grade
	By the end of 11th Grade
	By the end of 12th Grade

	State Milestones
	· Students have one goal per domain: Personal, academic, and career development. 
· Students have a four-year course plan aligned to their goals and interests. 
· Students have a written reflection of AI and digital literacy learning and its relevance to their future.  
· Students have completed a Career exploration activity and identified a minimum 3 careers of interest.  
· Students have a resume reflective of their experience, skills, and interests.  
	· Students have documented revised personal, academic, and career development goals (minimum one goal per domain). 
· Students have a written reflection on their understanding of key personal finance concepts and their relevance to their postsecondary plans.   
· Students have documented their post-secondary plan.
	· Students have documented revised personal, academic, and career development goals (minimum one goal per domain). 
· Students have documented key components for individual culminating experience.  
· Students have documented and completed reflection on the results of a comparison of 3 postsecondary options.
	· Students have finalized their postsecondary plan. Students have completed a reflection on personal, academic, and career development goals as they relate to postsecondary success. 
· Students have completed a Work-based learning presentation and reflection articulating what was learned from a work-based learning experience, including personal and professional insights. 
· Students complete final resume. 
· Students complete FAFSA or MASFA submission or opt-out form

	Sample Local Milestones
	· Students have a personal account in the school’s online platform where assessments, inventories and other planning activities will be stored.  
· Students have written a reflection responding to the question.  
· Students have documented the results of the Wellness activity 
· Students have completed a self-reflection identifying if and when strategies have been used.  
· Students have documented their resource map.  
· Students complete a reflection on an experience they had where their workplace success skills improved or struggled.
	· Students have created a reflection on an experience they had where their problem-solving skills improved or struggled. 
· Students will have created a map or chart of peer, teacher, and community support available to them.  
· Students have created a slide or video presentation summarizing the service-learning project and results. 
· Students have identified personal choices for summer, enrichment, and/or work-based learning opportunities.
	· Students completed a strengths-needs-barriers analysis. 
· Students have completed a reflection on needs in each domain.  
· Students have reviewed and updated their course plan.  
· Students have finalized career options.  
· Students have a revised resume and cover letter.
	· Students complete a reflection on their mock interview experience.  
· Students have an authentic postsecondary plan with clear, actionable, and attainable steps.  
· Students have a financial plan to support their postsecondary goals.   
· Students complete a reflection on their readiness for postsecondary success.  
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