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[bookmark: _Toc193806707][bookmark: _Toc241577669][bookmark: _Toc241761105]Purpose
This document was developed to assist school districts in submitting data for students enrolled in college, career, and technical education (CCTE) pathways and learning experiences. This document supplements the core DESE Data Collection handbooks and resources with CCTE-specific guidance:
Directory Administration (DA): Collects organizational data and manages user security roles across all DESE web applications in the Education Security Portal.
Education Personnel Information Management System (EPIMS): Collects demographic and work assignment data for public school educators.
Student Information Management System (SIMS): Captures student-level demographic, enrollment, and participation data to meet state and federal reporting requirements.
Student Course Schedule (SCS): Collects the courses taken by students in public school districts at both student and course levels.
This guide also covers the CCTE-specific collections submitted in the Education Security Portal:
· Career Technical Education Admission and Waitlist;
· Graduate Follow-Up Results; and
· Postsecondary CTE Reporting.
For additional information and guidance, please see the following data collection sections.
[bookmark: _Toc241577670][bookmark: _Toc241761106]Mandatory DESE Data Submission and Security Policy
All data submissions across collections must be completed exclusively through the appropriate authorized Education Security Portal application. Districts must never transmit data files or student records via DropBox Central or email unless explicitly instructed to do so in writing by DESE CCTE staff for a specific technical assistance case.
[bookmark: _Toc241761107]Included in this Guide 
This guidance covers reporting requirements on the following learning experiences: 
· State-designated Career Technical Education (CTE) programs: Programs approved by DESE in accordance with the Commonwealth’s CTE regulations (603 CMR 4.00) and Massachusetts General Laws Chapter 74 (Mass. Gen. Laws c. 74). 
· State-designated CTE Partnership Programs (previously known as “After Dark”): Programs approved by DESE in accordance with the Commonwealth’s CTE regulations and Mass. Gen. Laws c. 74 as a partnership between a district and a CTE partner, most often a district with existing CTE programs.
· State-designated Cooperative Education (co-op) in state-designated CTE programs: Cooperative education is approved as part of state-designated CTE programs to provide a type of work-based learning only available in state-designated CTE programs. Through a cooperative arrangement between the school and employers, students receive instruction by the alternation of study in school with a job in a related occupational field under planned and supervised school and employer arrangements.
· State-designated Innovation Career Pathway (ICP) programs: Programs that are approved by DESE to give students coursework and experience in a specific high-demand industry or career cluster, aligned to designation requirements.
· Locally designated Career Connections programs: Programs that meet the Massachusetts definition of program size, scope, and quality for eligibility for federal Perkins funding.
· Massachusetts Core Program of Study (MassCore): State-recommended program of study for all high school students, aligned to Commonwealth’s postsecondary admissions requirements.
· My Career and Academic Plan (MyCAP): A structured, student-driven process to develop an individualized plan in which the student identifies and iterates on their academic, career, and postsecondary goals and the steps and experiences that support progress toward those goals.
· Work-Based Learning: Intentional integration of relevant, real-world learning through any of the following employer and/or customer engaged experiences, apprenticeship, capstone, clinical, cooperative education, internship, simulation (e.g., school-based restaurant, salon, or repair shop that serves external clients), or pre-apprenticeship.
[bookmark: _Toc241761108][bookmark: _Toc193806708]State and Federal Reporting Requirements
Submitting accurate data across these core and CCTE-specific collections is required under the federal Strengthening Career and Technical Education for the 21st Century Act (Perkins V) and the Massachusetts CTE regulations for accountability, program oversight, and funding eligibility:
Federal Perkins Funding Eligibility: Complete and certified data submissions across collections are required to establish and maintain eligibility for federal Perkins allocations administered via DESE’s Grants for Education Management System (GEM$).
State Aid Calculations: State aid for state-designated secondary and postsecondary CTE programs is calculated in part from the count of students reported as enrolled in state-designated (i.e., DESE-approved) programs as of October 1. Secondary enrollment is reported in SIMS, while postsecondary and postgraduate enrollment is reported separately in the Education Security Portal’s CTE Postsecondary Reporting application. Because SIMS only collects secondary student data, this standalone collection captures non-secondary postsecondary and postgraduate enrollment and teacher licensure data essential for state-designated CTE state aid and Perkins postsecondary funding.
Program Accountability and Oversight: Accurate data across collections ensures proper monitoring of program performance, equity of student access, workforce alignment, and compliance with state and federal standards.
[bookmark: _Toc241761109]Requirements
Districts must:
· Ensure all organizational and program information (e.g., active school buildings, mailing addresses, leadership, active CCTE program offerings) is up to date in the Directory Administration (DA) prior to every collection window.
· Complete and submit all required collections through the appropriate Education Security Portal application by DESE’s published deadlines; and
Adopt MEFA Pathway for use in programs for work-based learning beginning no later than school year 2027-2028. 
[bookmark: _Toc241761110][bookmark: _Toc193806710][bookmark: _Toc193806711]Reporting Timelines and Deadlines
Official timelines, submission windows, and data collection calendars are published on the official DESE pages: College, Career, and Technical Education Reporting and Data Resources (CCTE-specific collections) and Reporting Schedule and Documentation (e.g., SIMS, EPIMS, SCS).
[bookmark: _Toc241761111]Late or Incomplete Submissions
Failure to submit data, or correct or revise existing data, by the established due date may result in the district:
· Being declared ineligible for Perkins funds;
· Losing approvals to operate a state-designated program; and/or
· Losing state aid for the programs.
[bookmark: _Toc241761112]User Access to Collections
Directory Administration (DA) provides a web-based mechanism for district staff to update and maintain organizational information (e.g., active school buildings, mailing addresses, leadership, active CCTE program offerings). Each district has a designated Directory Administrator who manages directory records and controls access to applications within the Education Security Portal.
Accuracy in DA is critical because core and CCTE-specific collections validate against DA records. District staff should review and confirm that all school and program details are up to date with their Directory Administrator prior to every collection window.
For questions about Directory Administration, visit the Directory Administration page and/or email ESEDirectoryAdministrator@mass.gov.  
Access to MEFA Pathway is created by agreement between each district and MEFA. MEFA can be reached by email k12support@mefa.org or call (800) 449-6332.
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[bookmark: _Hlt241495112][bookmark: _Hlt241495113]The Student Information Management System (SIMS) is a student-level data collection system managed by DESE’s Data Collection team that captures demographic, enrollment, and CCTE participation data for all publicly funded students in Massachusetts. The primary source for guidance regarding SIMS data collection is the SIMS Data Handbook and SIMS Appendices on the SIMS page.
Primary CCTE-Related Elements
DOE031. CCTE – Competency Attainment
DOE031 indicates whether the student completed their CCTE program. Districts must report students as:
“01” (Completed state-designated CTE program) when they have obtained the competencies and essential safety and industry credentials identified in the program-specific CTE framework.
“11” (Completed locally designated Career Connections program) when they have completed the coursework, work-based learning, and experiences aligned with the Massachusetts definition of size, scope, and quality.
DOE035. CCTE – Type of Program
DOE035 indicates the type of program in which the student is enrolled at the time of reporting (e.g., October 1).  Districts must report students as:
· 04 = State-designated CTE program.
· 02 = Cooperative Education (enrolled in state-designated CTE program).
· 92 = Cooperative Education (enrolled in state-designated CTE Partnership Program).
· 94 = State-designated CTE Partnership Program ("After Dark").
· 14 = Locally designated Career Connections Program.
· 00 = Not participating / Taking CCTE courses as electives only.
[bookmark: _Toc332118751]DOE037. Graduate – Completed Massachusetts Core Program of Study
DOE037 indicates whether a student has met the graduation requirements of MassCore, designed to prepare students for college, work, and citizenship. Districts must report students as:
· “01” (Student graduated and successfully completed MassCore) if the student successfully completed the coursework outlined in the MassCore framework. 
DOE042. CCTE – Single Parent Status
Identifies whether the student is a single parent (DOE042 = 02) for Perkins reporting.
DOE043. CCTE – State-Designated CTE Program Participation
Districts should report for students enrolled in state-designated CTE programs, including those enrolled in CTE Partnership Programs and students engaged in co-op programs. Examples:
· Students enrolled in a Culinary Arts program are reported as enrolled in a state-designated CTE program (DOE035 = 04); the reported program is Culinary Arts (DOE043 = 120500).
· Students participating in a CTE Partnership Program in Automotive Collison are reported (by the sending district) as enrolled in CTE Partnership Program (DOE035 = 94); the reported program is Automotive Collision (DOE043 = 470603).
· Districts with five or more state-designated programs offer Exploratory, where 9th-grade students explore the available programs. These students are reported as enrolled in the state-designated CTE program (DOE035 = 04); the reported program is Exploratory (DOE043 = 990100).
DOE044. CCTE – Career Connections Program Participation
Districts should report students enrolled in locally designated Career Connections programs consistent with program policies. Examples:
· Students enrolled in a Career Connections Culinary program are reported as enrolled in Career Connections (DOE035 = 14); the reported program is Culinary Arts (DOE044 = 1205).
· Students taking a Career Connections program course as an elective (or otherwise not enrolled in a program) are reported as not enrolled in a CCTE program (DOE035 = 00).
DOE045. High-Quality College and Career Pathway
This element identifies the type of High-Quality College and Career Pathway in which a student is enrolled. Pathway types include:
· State-designated ICP programs, which combine coursework and applied learning in high-demand industries.
· State-designated Early College programs, which enable students to earn 12 or more college credits while in high school
Students may be reported as: 
· 500 – Does not apply to student
· 01 – Innovation Career Pathway
· 02 – Early College
· 04 – Innovation Career Pathway and Early College
DOE046. Early College Partnership
For students enrolled in an Early College program, this element identifies the institution of higher education their Early College partnership is with. If a student is reported as “02” (Early College) or “04” (Innovation Career Pathways and Early College) in DOE045, this field must be answered. Early College Partnership codes are provided in the related SIMS appendix.
DOE047–049. Industry Recognized Credentials (IRCs)
DOE047 through DOE049 capture up to three non-duplicative credentials attained since the last reporting period. The three elements are identical and allow districts to report up to three IRCs per student during each collection—October, March, and June—allowing for up to nine submissions per year. They apply to students in grades nine through 12 and are cumulative, reflecting the IRCs attained while in school.
DOE057. Innovation Career Pathway Sector
DOE057 identifies the industry sector of the ICP program the student is enrolled in. If a student is reported as “01” (Innovation Career Pathway) or “04” (Innovation Career Pathways and Early College) in DOE045, this field is required. Students should be reported in one of the following approved programs:
· 11 – Environmental and Life Science
· 31 – Manufacturing
· 51 – Information
· 52 – Business and Finance
· 62 – Health Care and Social Assistance
· 01 – Clean Energy
If not enrolled in an ICP program (DOE045 = 01) or Innovation Career Pathways and Early College (DOE045 = 04), students must be reported as “500” (Does not apply to student).
DOE060. MyCAP Participation
DOE060 identifies whether the student has a MyCAP. Participation is reported in SIMS beginning in school year 2026-2027. To report a student as “01” (Student has a MyCAP), both of the following must be true:
· The school must have a MyCAP scope and sequence that identifies learning objectives, activities, and milestones for every grade consistent with DESE MyCAP implementation guidelines. 
· The student must be actively engaged in the activities identified in the school’s MyCAP scope and sequence for their grade level. Documentation of learning must be captured locally through the student’s account in the district’s identified MyCAP tool. 
MyCAP participation will be included in each SIMS reporting period. All students in grades 6-12 will need to have an attribute as either “01” (Student has a MyCAP) or “00” (Student does not have a MyCAP).
Notes
Educational Collaboratives and CTE Partnerships: Reported in SIMS by the sending district.
SIMS Technical Assistance
If the district’s SIMS contact has questions about SIMS reporting, contact the appropriate DESE data collection support specialist. If district staff have questions regarding CCTE, contact the assigned CCTE liaison.
[bookmark: _Toc241761115]Education Personnel Information Management System Collection
The Education Personnel Information Management System (EPIMS) collects demographic data and work assignment information for educators. The primary sources for EPIMS guidance are the EPIMS Data Handbook and the EPIMS Appendices, posted on the EPIMS page. 
Due dates are posted on the Data Collection Reporting Schedule.
Why EPIMS Matters for CCTE
State-designated programs must employ teachers appropriately licensed, consistent with state law, regulations, and designation requirements for their program types. EPIMS work assignment records show who teaches in CCTE programs, so district CCTE staff should work with their EPIMS contact to confirm that educators assigned to CCTE programs and courses are reported accurately.
Primary CCTE-Related Elements
WA10. Subject Area-Course Code
Work assignment 10 (WA10) indicates the subject area course an educator teaches or supports.
· Districts with state-designated programs must report teachers of those programs using the appropriate EPIMS program code (see the related EPIMS appendix). These are the same program codes reported in SIMS DOE043, with a leading “C” added. For example, a teacher in a state-designated Culinary Arts program (DOE043 = 120500) is reported as “C120500”.
· Teachers of academic courses, including in schools with state-designated programs, are reported with the five-digit EPIMS/NCES codes.
· Districts without state-designated programs report all teachers, including teachers of Career Connections and other CTE courses, with the five-digit EPIMS/NCES codes.
SR12–SR17. Federal Salary Source
Staff roster (SR) elements 12 through 17 indicate salaries funded through Perkins funds (Fund Code 0400/0459), requiring a valid three-character code and a full-time equivalent (FTE) percentage greater than zero.
EPIMS Technical Assistance
District contacts with questions about EPIMS reporting should contact their assigned data collections support specialist. For questions about CTE licensure, see the Career and Technical Education Licensure page.
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The Student Course Schedule (SCS) collects the courses taken by public school students in Massachusetts. SCS connects individual student enrollment records directly to specific course sections, terms, grades, and educators. The primary source for SCS guidance is the SCS Data Handbook, posted on the SCS page. 
Due dates are posted on the Data Collection Reporting Schedule.
Why SCS Matters for CCTE
SCS course data for students in CCTE programs should be consistent with the program enrollment the district reports in SIMS and with the educator work assignments reported in EPIMS. District CCTE staff should work with their SCS contact to confirm that CCTE courses are reported accurately.
Primary CCTE-Related Elements
SCS03. School/Program ID Number
SCS03 specifies the location where a course is being taught. This value must match the eight-digit directory location code in SIMS (DOE015) and EPIMS (WA06). College-provided courses use the “CLBR” prefix plus the four-digit college code.
SCS05. Subject Area–Course Code
SCS05 uses the same subject area-course codes as EPIMS WA10, listed in the EPIMS Appendices. That list includes the program codes (Appendix G3) used for state-designated programs.
SCS14 Pathways Course
SCS14 indicates whether a course is being used to meet the technical course-taking requirement for Perkins, Early College, or ICP programs. Report:
· “01” (Pathways Course) for courses that form part of an approved technical course sequence for Perkins, Early College, or ICP.
· “00” for non-pathway courses.
Districts should flag the courses that make up the technical course sequence for students enrolled in CCTE programs. See the Perkins Funding page for more information.
SCS Technical Assistance
District SCS contacts with questions about SCS reporting should contact their assigned data collections support specialist. District staff with questions about CCTE programs should contact their assigned CCTE liaison.
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School districts with one or more state-designated CTE programs must submit the required Career Technical Education Admission and Waitlist application in the Education Security Portal for the current reporting period's admission process. The collection gathers admission and waitlist data required under the CTE regulations (603 CMR 4.00) and supports DESE in ensuring equitable access, monitoring program demand, and understanding admission practices across programs.
For additional guidance and resources, see the CTE Admission and Waitlist procedures page.
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School districts receiving Perkins funds must submit the required Graduate Follow-Up Results application in the Education Security Portal each year. This collection is used to calculate and report on the Post-Program Placement Core Indicator (3S1) as part of the Perkins V accountability system.
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The Department collects work-based learning data as a program quality indicator for pathway programs, federal Perkins accountability, and as a measure of relevant, real-world learning supported by Connecting Activities and other state funding. For the purposes of meeting state and federal work-based learning reporting requirements, districts must adopt the use of MEFA Pathway, a student and program facing tool, for implementing the Massachusetts’ Work-Based Learning Plan. This platform is provided free of charge by the Massachusetts Educational Financing Authority (MEFA) to all schools, districts, and families. MEFA Pathway provides DESE reporting based on use to satisfy reporting requirements for work-based learning accountability metrics.
For guidance and technical assistance for use of MEFA Pathway, please contact MEFA Pathway or for questions about MEFA Pathway use as part of work-based learning, contact your district’s CCTE liaison. 
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School districts with state-designated postsecondary programs must submit the required Postsecondary CTE Reporting application in the Education Security Portal. The application supports multiple student-level and program-level postsecondary data collections used by DESE to evaluate and report on the effectiveness of programs. The school district-level collections are:
· Perkins V Postsecondary Career Technical Education Data Collection – Perkins Fund Code 0401 and 0459 recipients must report information on students in CTE programs for accountability and funding purposes. The report is collected in June of each year.
· Pell Report – Perkins Fund Code 0401 and 0459 recipients with postsecondary Perkins students receiving Pell grants must complete and submit the report between October 15 and the last Friday of December.
· Postsecondary and Postgraduate Report – Districts with students enrolled in state-designated CTE postsecondary programs or with high school graduates (postgraduates) enrolled in state-designated secondary CTE programs must report student enrollment by October 1 of each year.
Postsecondary Technical Assistance
For guidance and technical assistance, please see the Postsecondary Career Technical Education page of the website or contact your CCTE liaison.
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