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[bookmark: _6b19m266ewjo]Overview: Sample Data Sharing Agreement between Educator Preparation Programs and Districts

Resource Key Focus Areas
· Opportunities for Candidates to Acquire, Practice and Demonstrate Skills
· Training of Program Supervisors and Supervising Practitioners
· Productive Partnerships with Districts and Educator Preparation Programs
· Field-based Experiences


[bookmark: _ei596ba87ump]Resource Description and Timing for Use
This resource is a template for a data sharing agreement between a school district and the teacher candidates in an educator preparation program’s pre-practicum and practicum course.  It gives permission for the teacher candidates to have access to screening, progress monitoring and diagnostic data in their field-based placements with their understanding of, and agreement to all the legal confidentiality and professional privacy standards.
This tool can be used in the pre-practicum and practicum semesters.
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Resource Alignment and Context 
Proficiency Level: Practice and Demonstrate
Alignment to Early Literacy Program Approval Criteria: 
· INS.A.5.
· FBE.A., FBE.B., FBE.C.
· PAR.A.2.
Alignment to Mass Literacy: 
· Components of the Core Literacy Block
· Students Experiencing Reading Difficulties
· Leading a Multi-tiered System of Support
· Tiered Instruction within the MTSS Model
· Data-Based Decision Making
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Data Sharing Agreement Template

Memorandum of Understanding
Regarding Data Sharing

This Memorandum of Understanding (“MOU”) is entered into on the ____ day of _____, 20__, by and between [District] (the “District”), [Instructor] (the “Instructor”), and students enrolled in the Practicum Course at [Educator Preparation Program] (the “EPP”).
	
The District hereby designates the Instructor and members of the EPP [Course Name] to provide services to students in the District as authorized agents (“the Agent”) of the District for the purpose of access and use of student data.  The Agent shall be considered to be authorized school personnel, within the meaning of the Massachusetts Student Records regulations, and shall have access to student record information, for only those instances where data access is required for the Agent to perform its duties for the District.

All data access and use by the Agent shall be subject to the following requirements:   

1. The Agent shall access and use student data only to perform their official duties as agents of the District. 

2. When accessing personally identifiable student information to perform assistance functions, the Agent shall comply fully with applicable federal and state laws and regulations concerning access to and confidentiality of student records including the Family Educational Rights and Privacy Act (FERPA) and the Massachusetts Student Records regulations. 

3. The Agent shall not maintain, use, disclose, or share student information in a manner that violates federal or state law or regulation.

4. The Agent shall not share personally identifiable student data with any third party without explicit, written prior authorization from the District Superintendent or his/her designee.

5. The Agent shall not copy, reproduce, or transmit personally identifiable student data obtained from the District to individuals or entities other than District administrators, staff or agents acting for or on behalf of the District who have need of the data to fulfill their work duties and responsibilities in the District. Use of data for research projects that may benefit the environment of learning and teaching in the [District] must be approved in writing by the District Superintendent or his/her designee.

6. Data that the Agent obtains from the District at all times shall be stored using industry-standard encryption and authentication to ensure that only the Agent and the District have access to the data. Under no circumstances may data be taken outside the United States. 

7. The authority of the Agent to access or to maintain confidential data shall not under any circumstances transfer from the Agent to any other individual, institution, or entity.

8. When preparing data reports for official approved business of the District, the Agent shall not disclose or otherwise release data and reports relating to an individual student nor disclose information relating to a group or category of students' parents without ensuring the confidentiality of individual students' parents  in that group.

9. Publications and reports prepared by the Agent shall involve only aggregate data and no personally identifiable information or other information that could lead to the identification of any student. No report of aggregate data based on an identifiable group of students parents fewer than ten in number shall be released to any person or entity who is not expressly authorized to view that information.  

10. The Agent shall destroy all personally identifiable student data obtained from the District when that data is no longer needed for the purpose for which it was obtained. The Agent shall not maintain data beyond the time period reasonably needed to complete project assignments following the date of project completion and/or publication of final reports. 

11. At least twice per year the Agent shall purge any copies of confidential District data from its/his/her laptops and desktop computers, network or Web storage sites, and backup files in compliance with 34 CFR §§ 99.31(a)(6)(ii)(b) and 99.35(b)(2), and shall provide the District with written confirmation of compliance with this paragraph. 

12. The Agent shall provide the District’s data liaison with an electronic copy of the final versions of all reports and other documents associated with the projects undertaken on its behalf.  The District has the right to distribute and otherwise use data and reports produced by the Agent, as the District wishes, in sum or in part. 

		


[Principal]			          		Date 
[School]
[Address] 





[Instructor]					Date
[Educator Preparation Program]
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