Targeted and Focused Monitoring Criteria and Indicators Checklist
Ensuring English Learner Success
Instructions: Use this checklist to take notes on criteria you want to focus on or as a self-assessment tool. For example, add an “X” in the Status Check column to mark an indicator as completed, “P” to flag it as Priority for improvement, or “P1” to flag it as Priority 1.
District/School:				Date:
Lead Name:				Title:
[image: ] ELE 1: Initial Identification of ELs and FELs
Authority: Title VI; EEOA; ESEA, 20 U.S.C. §§ 6312(e)(3)(A)(i)-(ii), (vi), 6841(a)(5); G.L. c. 71A, § 4; 603 CMR 14.02; G.L c. 76, § 5; 603 CMR 26.03.

	Status
Check
	Number
	Indicator
	Requirements

	
	1.1
	Written Identification Procedures
	Each school district shall establish written procedures, in accordance with DESE guidelines, to identify students who may be ELs and assess their level of English proficiency in reading, writing, speaking, and listening (as appropriate for their grade) upon their enrollment in the school district.

	
	1.2
	State-Required Assessments
	The district uses state-required assessments to identify students who are ELs and to assess their level of English proficiency in reading, writing, speaking, and listening, as appropriate for their grade.

	
	1.3
	Qualified Assessment Staff
	The district uses qualified staff to identify students who are ELs and to assess their level of English proficiency in reading, writing, speaking, and listening, as appropriate for their grade.

	
	1.4
	FEL Identification and Monitoring
	Each school district shall establish written procedures, in accordance with DESE guidelines, to identify students who may be Former English Learners (FELs) to be able to design and implement a process for routinely monitoring these students’ academic progress for four years following their reclassification.



ELE 1 Notes


[image: ] ELE 2: ELE Programs and Services
Authority: Title VI; EEOA; ESEA, 20 U.S.C. § 6825(c)(1)(A)-(B); G.L. c. 71A, §§ 4, 7A; 603 CMR 14.04; 603 CMR 28.06(3)(b).

	Status
Check
	Number
	Indicator
	Requirements

	
	2.1
	DESE ELE Program Evaluation
	The Department shall conduct visits to school districts at least once every six years for the purposes of evaluating the effectiveness of programs serving English learners and to validate evidence of educational outcomes.

	
	2.2
	Pedagogy and Content
	ELE programs shall be research-based and include subject matter content and an English language acquisition component and shall be designed so that English learners can gain proficiency in English and also acquire grade-level skills, competencies, and knowledge consistent with academic standards.

	
	2.3
	Data Driven Programming
	The district uses assessment data to plan and implement educational programs for students at different instructional levels.

	
	2.4
	MA Curriculum Frameworks and WIDA Alignment
	ESL instruction should be aligned to the Massachusetts Curriculum Frameworks and must integrate components of the WIDA English Language Development (ELD) Standards.

	
	2.5
	Equitable Student Grouping
	The district’s grouping of students ensures that ELs receive effective content instruction at appropriate academic levels and that ESL instruction is provided at the appropriate proficiency level.

The district only groups ELs of different ages together in instructional settings if their levels of English proficiency are similar.

While ELE programs may require that ELs receive separate instruction for a limited period of time, the Department expects districts to carry out their chosen program in the least segregative manner consistent with achieving the program’s stated educational goals.

	
	2.6
	EL Benchmark
	School districts shall adopt procedures to identify English learners who do not meet English proficiency benchmarks and shall establish a process for the district to:
a) identify areas in which identified English learners needs improvement and establish personalized goals for the identified English learners to attain English proficiency; 
b) assess and track the progress of English learners in the identified areas of improvement; 
c) review resources and services available to identified English learners that may assist said learners in the identified areas of improvement; and 
d) incorporate input from the parents and guardian of the identified English learner.

	
	2.7 
	SEI and DLBE
	EL are educated through SEI or an alternative instructional program that meets the requirements of federal and state law, during a temporary transition period not normally intended to exceed the timelines established by the Department in benchmarks established pursuant to G.L. c. 71A, § 11. Alternative instructional programs include, but are not limited to, transitional bilingual education (TBE) and dual language bilingual education (DLBE) or two-way immersion (TWI) programs.

	
	2.8
	Equal Access to Opportunities
	ELs must have equal access to all educational program opportunities and instructional programs or extracurricular activities available within the school for which they qualify.

	
	2.9
	New Program Process
	A district that intends to offer a new sheltered English immersion or alternative instructional English learner program in the next academic year shall submit, not later than January 1 of the current academic year, to the Department and the district's parent advisory council, on a form prescribed by the Department, a description of:

	
	2.10
	Out-of-District Placement Monitoring
	The school district is required to monitor the provision of services to and the programs of individual students placed out-of-district. Documentation of monitoring plans and all actual monitoring shall be placed in the files of every eligible student who has been placed out-of-district.

	
	2.11
	Title III Funds Use
	A Title III eligible district receiving funds under Section 3114(a) of ESSA uses the Title III funds to provide effective language instruction educational programs (that are supplemental to the core instructional curriculum) to improve English language proficiency of English learners.




ELE 2 Notes



[image: ] ELE 3: Program Exit and Readiness
Authority: Title VI; ESEA, 20 U.S.C. § 6821(b)(2)(A); EEOA; G.L. c. 71A, § 4; 603 CMR 14.02.

	Status
Check
	Number
	Indicator
	Requirements

	
	3.1
	Reclassification
	Each school district shall establish criteria, in accordance with Department of Elementary and Secondary Education guidelines, to identify students who may no longer be English learners.

The district does not reclassify an English Learner (EL) as Former English Learner (FEL) until he or she is deemed English proficient and can participate meaningfully in all aspects of the district’s general education program without the use of adapted or simplified English materials.

Districts do not limit or cap the amount of time in which an EL can remain in a language support program. An EL only exits from such a program after he or she is determined to be proficient in English.



ELE 3 Notes



[image: ] ELE 4: Parent Involvement
Authority: Title VI; EEOA; ESEA, 20 U.S.C. § 6825(c)(3)(A); G.L. c. 69, § 1J(x); G.L. c. 71A, §§ 5, 6A, 12; 603 CMR 14.04 and 14.09.

	Status
Check
	Number
	Indicator
	Requirements

	
	4.1
	Interpretation and Translation
	School districts are required to establish systems that ensure families who requested translation and/or interpretation have equal access to their child’s education through high-quality translation and interpretation services. This includes translating essential documents such as enrollment information, program notices, IEPs, report cards, and disciplinary policies, as well as providing qualified interpreters for meetings and communications.

	
	4.2
	Title III Funds Use
	A Title III eligible district receiving funds under Section 3114(a) of ESSA uses Title III funds to provide and implement other effective activities and strategies that enhance or supplement language instruction educational programs for ELs, which included parent, family, and community engagement activities. These activities were above and beyond what the LEA was required to offer to meet other federal and state requirements.

	
	4.3
	Enrollment and Transfer Requests
	A request by a student’s parent or guardian to enroll the student in or transfer the student into a specific English learner education program offered by the school district shall be reviewed by the superintendent or the superintendent’s designee. The school district shall respond to such requests in no more than 20 school days after receipt of the request.

	
	4.4
	Program Requests
	If a school district receives requests from the parents or legal guardians of not less than 20 students to implement a specific program to provide language instruction in that school district, the school district shall, not later than 90 days after receiving the request, respond and provide:
a) a plan for implementation of the requested program; or
b) a denial of the request, in writing, including an explanation of the denial.

	
	4.5
	English Learner Parent Advisory Council (ELPAC)
	Each school district serving 100 or more ELs or in which ELs comprise at least five percent of the student population, whichever is less, shall establish an English learner parent advisory council.

Each school designated as underperforming or chronically underperforming and operating a program for English learners shall establish an English learner parent advisory council.

A school district or school required to establish a parent advisory council shall annually notify parents and guardians of ELs of the opportunity to participate in the council and shall provide the notification in a language the parent or guardian can understand.

	
	4.6
	Annual ELPAC Participation Notification
	A school district or school required to establish a parent advisory council shall annually notify parents and guardians of ELs of the opportunity to participate in the council and shall provide the notification in a language the parent or guardian can understand.



ELE 4 Notes



[image: ] ELE 5: Declining Entry to a Program
Authority: Title VI; EEOA; ESEA, 20 U.S.C. 6312(e)(3)(A)(viii); G.L. c. 71A §12; 603 CMR 14.04

	Status
Check
	Number
	Indicator
	Requirements

	
	5.1
	Opt-Out Requests
	A parent or guardian of an English learner may withdraw the student from an English learner education program in accordance with state and federal law.


	
	5.2
	Annual Withdrawal Confirmation and Right to Reentry
	The written confirmation of the withdrawal shall be provided annually to the school by the parent or legal guardian and such confirmation shall be retained in the student’s cumulative folder; and provided further, that the student shall retain the right to enter an ELE program at any time.


	
	5.3
	Continued English Language Support
	The district provides English language support to students whose parents have declined entry or withdrawn from a sheltered English immersion, dual language bilingual education or two-way immersion program, or other ELE program.




ELE 5 Notes


[image: ] ELE 6: Parent Notification
Authority: ESEA, 20 U.S.C. § 6312(e)(3); G.L. c. 71A, §§ 7, 12; 603 CMR 14.02.

	Status
Check
	Number
	Indicator
	Requirements

	
	6.1
	Notification of Parental Rights
	State law parental notification requirement: School districts shall, at least annually, inform the parents or legal guardians of ELs of their rights.

Notice shall be sent by mail no later than 10 days after the enrollment of the student in the school district. The notice shall, to the extent possible:
a) be in a language that is understandable to the parents or legal guardians;
b) contain a simple, easy to understand description of the purpose, method and content of the available programs;
c) inform the parent or legal guardian of the right to visit an ELE program in the school district; and
inform the parent or legal guardian of available conferences or meetings to learn more about the English learner programs offered in the school district.


	
	6.2
	Parental Notification of EL Program Participation
	Each local educational agency will inform parents of an English learner identified for participation or participating in an ELE program:
a) the reasons for the identification of their child as an English learner and in need of placement in a language instruction educational program;
b) the child’s level of English proficiency, how such level was assessed, and the status of the child’s academic achievement;
c) the methods of instruction used in the program in which their child is, or will be, participating and the methods of instruction used in other available programs, including how such programs differ in content, instructional goals, and the use of English and languages other than English in instruction;
d) how the program in which their child is, or will be, participating will meet the educational strengths and needs of their child;
e) how such a program will specifically help their child learn English and meet age appropriate academic achievement standards for grade promotion and graduation;
f) the specific exit requirements for the program, including the expected rate of transition from such program into classrooms that are not tailored for English learners, and the expected rate of graduation from high school (including four-year adjusted cohort graduation rates and extended-year adjusted cohort graduation rates for such program) if funds are used for children in high schools;
g) in the case of a child with a disability, how such program meets the objectives of the individualized education program of the child;
h) information pertaining to parental rights that includes written guidance: i. detailing the right that parents have to have their child immediately removed from such program upon their request. ii. detailing the options that parents have to decline to enroll their child in such program or to choose another program or method of instruction, if available, and iii. assisting parents in selecting among various programs and methods of instruction, if more than one program or method is offered.

This notification must be provided not later than 30 days after the beginning of the school year.

For those children who have not been identified as English learners prior to the beginning of the school year but are identified as English learners during such school year, the local educational agency shall provide this notification during the first 2 weeks of the child being placed in an ELE program. This notification must be in an understandable and uniform format and, to the extent practicable, provided in a language that the parents can understand.

	
	6.3
	Report Cards and Progress Reports
	The district shall send report cards and progress reports including, but not limited to, progress in becoming proficient in using English language and other school communications to the parents or legal guardians of students in English learner programs in the same manner and the frequency as report cards and progress reports to the other students enrolled in the district. The reports are, to the maximum extent practicable, written in a language understandable to the parent/guardian.





ELE 6 Notes



[image: ] ELE 7: Follow-Up Support
Authority: Title VI; EEOA; ESEA, 20 U.S.C. § 6841(a)(5).

	Status
Check
	Number
	Indicator
	Requirements

	
	7.1
	Post Exit Monitoring Period
	The district actively monitors students who have exited an ELE education program for four years and provides language support to those students, if needed.

	
	7.2
	Academic Support
	The district provides support, if needed, to remedy any academic deficits the student incurred as a result of participation in the ELE program.



ELE 7 Notes



[image: ] ELE 8: Licensure Requirements
Authority: Title VI; EEOA; G.L. c. 71, § 38G, §89(ii); G.L. c. 71A, § 10; St. 2002, c. 218, §§ 24, 25; 603 CMR 7.04(3), 7.09(3); 603 CMR 7.14(1)-(3); 603 CMR 7.15(9)(b)-(c); 603 CMR 7.15(13)(d); 603 CMR 14.07; 603 CMR 14.0
	Status
Check
	Number
	Indicator
	Requirements

	
	8.1
	District ESL Teacher Requirement
	Every district, including every Commonwealth charter school, has at least one teacher who has an English as a Second Language or Transitional Bilingual Education, or ELL license.

	
	8.2
	Program Director License
	If a district with 200 or more ELs—including all charter schools with 200 or more ELs — has a director of ELE programs, that director has an English as a Second Language, Transitional Bilingual Education, or an ELL license even if he or she is employed in that position for less than one-half time.

Except at Commonwealth charter schools, any director of ELE program(s) who is employed in that role for one-half time or more has a Supervisor/Director license and an English as a Second Language (ESL), Transitional Bilingual Education (TBE) or an ELL license.

Principals, assistant principals, and supervisors/directors who supervise or evaluate such core academic teachers, must earn an SEI Administrator Endorsement.

A principal, assistant principal, or supervisor/director who supervises or evaluates a core academic teacher assigned to provide instruction to an English learner in a bilingual education setting, such as dual language bilingual education or two-way immersion program, or transitional bilingual education program, must hold the Bilingual Education or SEI Administrator Endorsement.

No principal, assistant principal, or supervisor/director shall supervise or evaluate a core academic teacher who provides sheltered English instruction to an EL unless such principal, assistant principal, or supervisor/director holds an SEI Teacher Endorsement or SEI Administrator Endorsement, or will earn either endorsement within one year of the commencement of such supervision or evaluation.

	
	8.3
	EL Teacher License
	Except at Commonwealth charter schools, every teacher or other educational staff member who teaches ELs holds an appropriate license or current waiver issued by the Massachusetts Department of Elementary and Secondary Education.

	
	8.5
	Career Vocational Technical Teacher SEI Endorsement
	Career vocational technical teachers providing sheltered English instruction to one or more ELs and principals/assistant principals or supervisors/directors who supervise or evaluate such teachers must have or obtain the SEI Endorsement in accordance with the timelines specified in 603 CMR 14.08.

	
	8.6
	Bilingual Program Endorsement
	A core academic teacher assigned to provide instruction to an English learner in a bilingual education setting, such as dual language education or two-way immersion program, or transitional bilingual education program, must be properly qualified in the field and grade level of the assignment, and hold the appropriate endorsement, as follows:

a) A core academic teacher responsible for the instructional component provided in a language other than English must hold the Bilingual Education Endorsement or a valid waiver issued by the Commissioner.

b) A core academic teacher responsible for the instructional component provided in English must hold the Bilingual Education Endorsement or the SEI Endorsement.

A valid Transitional Bilingual Education license or Transitional Bilingual Learning endorsement issued by the Department shall be deemed the equivalent of the Bilingual Education Endorsement.




ELE 8 Notes



[image: ] ELE 9: Professional Development
Authority: ESEA, 20 U.S.C. § 6825(c)(2)(A)-(D); EEOA; G.L. c. 71, §§ 38G and 38Q; 603 CMR 44.06(1)(a); ESSA, Section 3115(c)(2)(A); ESSA, Section 3115(c)(2)(B), ESSA, Section 3115(c)(2)(C), ESSA, Section 3115(c)(2)(D).

	Status
Check
	Number
	Indicator
	Requirements

	
	9.1
	Professional Development Plan
	Under Massachusetts General Laws Chapter 71, Section 38G, school districts are required to provide at least one no-cost professional development (PD) option for educators to fulfill license renewal requirements.

In accordance with 603 CMR 44.06(1)(a), educators with professional licenses must earn at least 15 Professional Development Points (PDP) related to SEI, English as a Second Language or Bilingual Education in order to be eligible to renew their licenses.

	
	9.2
	Title III and Professional Development
	Districts awarded Title III funds must provide effective professional development to classroom teachers (including teachers in classroom settings that are not the settings of language instruction educational programs), principals, administrators, and other school or community-based organizational personnel, that is:
a) designed to improve the instruction and assessment of ELs;
b) designed to enhance the ability of such teachers, principals, and other school leaders to understand and implement curricula, assessment practices and measures, and instructional strategies for ELs; 
c) effective in increasing children's English proficiency or substantially increasing the subject matter knowledge, teaching knowledge, and teaching skills of such teachers; and
d) of sufficient intensity and duration (which shall not include activities such as one-day or short-term workshops and conferences) to have a positive and lasting impact on the teachers' performance in the classroom, except that this subparagraph shall not apply to an activity that is one component of a long-term, comprehensive professional development plan established by a teacher and the teacher's supervisor based on an assessment of the needs of the teacher, the supervisor, the students of the teacher, and any local educational agency employing the teacher, as appropriate.



ELE 9 Notes


[image: ] ELE 10: Records of ELs
Authority: Title VI; EEOA; G.L. c. 69, § 1I; c. 71A, §§ 5, 11, 12; 603 CMR 14.02, 14.04, 23.02.

	Status
Check
	Number
	Indicator
	Requirements

	
	10.1
	Required EL Student Records
	EL student records include:
a) language survey
b) results of identification and proficiency tests and evaluations
c) ACCESS for ELLs 2.0 report
d) MCAS report
e) information about students’ previous school experiences, if available
f) copies of parent notification letters
g) progress reports, in a language other than English if requested
h) report cards, in a language other than English if requested
i) evidence of follow-up monitoring for reclassified and opt-out students, if applicable
j) annual documentation of a parent’s consent to “opt-out” of ELE program, if applicable
k) evidence of the implementation of benchmark requirements for students who have not met their annual English language proficiency benchmarks
l) IEP/504 for ELSWD students
m) SLIFE plans/interviews for SLIFE students



ELE 10 Notes



[image: ] ELE 11: Annual WIDA ACCESS Assessment
Authority: ESEA, 20 U.S.C. § 6823(b)(3)(B); G.L. c. 71A, § 7; 603 CMR 14.02.

	Status
Check
	Number
	Indicator
	Requirements

	
	11.1
	Annual ACCESS Test
	The district annually assesses the English proficiency of all ELs.

	
	11.2
	ACCESS Qualified Staff
	The ACCESS for ELs 2.0 is administered to ELs annually in grades K-12 by qualified staff.



ELE 11 Notes














[image: ] ELE 12: State Accountability Assessment
Authority: ESEA, 20 U.S.C. §§ 6311(b)(2); 6826(b)(2); G.L. c. 69, § 1I; c. 71A, § 7. 

	Status
Check
	Number
	Indicator
	Requirements

	
	12.1
	MCAS Participation
	ELs participate in the annual administration of the Massachusetts Comprehensive Assessment System (MCAS) exams as required and in accordance with Department guidelines.


ELE 12 Notes
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