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Part 1: About This Manual
This manual explains how local education agencies (LEAs) select and use Department-approved world language assessments for the Massachusetts State Seal of Biliteracy and State Seal of Biliteracy with Distinction. It includes procedures for selecting assessments, implementing alternative assessments, and retaining records, as well as appendices containing the approved assessment lists and alternative assessment resources.
The Department groups world language assessment options into four types:
· Complete-Domain Assessments;
· Partial-Domain Assessments;
· Alternative Assessments; and
· Additional Assessments.
Each section explains when the assessment type may be used and provides the applicable lists, requirements, procedures, or supporting resources.
[bookmark: _Toc238617912]Intended Users
This document is intended primarily for LEA personnel responsible for implementing the State Seal of Biliteracy, including Seal of Biliteracy coordinators, world language leaders, English Learner Education (ELE) program leaders, school counselors, assessment coordinators, administrators, and educators supporting individual students.
LEAs should use this document with the Massachusetts State Seal of Biliteracy Guidance and any current Department reporting directions and program updates.
[bookmark: _Toc238617913]Annual Updates
The Department annually updates its approved assessment lists and minimum qualifying scores or proficiency levels. Before selecting or administering an assessment, LEAs should confirm that they are using the current version of the approved assessment list, which is maintained on the Department’s Seal of Biliteracy webpage.
[bookmark: _Toc238617914]Part 2: Selecting Approved World Language Assessments
The Department assigns approved world language assessments to four categories based on the availability and scope of the assessment. Use the information below to determine which type of assessment applies.
[bookmark: _Toc238617915]Types of World Language Assessments
1. Complete-Domain Assessments
Complete-Domain Assessments are nationally recognized, readily available assessments that measure all relevant domains of a particular language.
2. Partial-Domain Assessments
Partial-Domain Assessments are nationally recognized, readily available assessments that measure some, but not all, relevant domains of a particular language. For example, an assessment may measure writing and speaking but not reading and listening. To comply with statutes concerning the Seal of Biliteracy, approved partial-domain assessments must assess literacy.
3. Alternative Assessments
Alternative Assessments use a portfolio process to collect and analyze evidence of linguistic proficiency when:
· The Department does not approve any Complete-Domain or Partial-Domain Assessments for the language; or
· The LEA determines that a student’s disability precludes the student from fully accessing an approved Complete-Domain or Partial-Domain Assessment.
4. Additional Assessments
Additional Assessments are Department-approved world language assessments that may be used when a student presents results from an externally accessed language assessment. This category allows LEAs to recognize results from approved assessments completed outside the LEA’s regular State Seal of Biliteracy assessment process, including assessments completed:
· As part of an educational program in another country;
· Through a community-based or heritage language program; or
· In another educational setting.
LEAs are not required to administer or make Additional Assessments available to students. See Part 5: Additional Assessments for recommended local decision-making, submission, and review procedures.
[bookmark: _Toc238617916]How to Determine Which Type of World Language Assessment to Use
LEAs must select an assessment using the following order:
1. Complete-Domain Assessment: When a Complete-Domain Assessment is available for the language, a Complete-Domain Assessment must be selected.
2. Partial-Domain Assessment: If no Complete-Domain Assessment is available, a Partial-Domain Assessment must be selected, if one is available.
3. Alternative Assessment: If no Complete-Domain or Partial-Domain Assessment is available for the language, an Alternative Assessment may be selected.
The Department’s Seal of Biliteracy webpage maintains complete lists of all approved assessments.
Additional Assessments are separate from this required selection order. When a student presents valid results from a listed Additional Assessment that the student completed during or after 8th grade, the LEA may use those results to determine whether the student has satisfied the world language criteria. The LEA is not required to administer or make the assessment available. Furthermore, the LEA is not required to accept the results of an Additional Assessment, even if it is on the Department's approved list. Approved Additional Assessments are maintained alongside Complete-Domain and Partial-Domain assessments no the Department’s Seal of Biliteracy webpage.
LEAs are strongly encouraged to establish and publish local written procedures for submitting and reviewing Additional Assessment results, including decision-making about circumstances when Additional Assessment results may be submitted, timelines, documentation requirements, and local points of contact.
[bookmark: _Toc238617917]Considerations for Students Who Require Accommodations
Students who require accommodations may access an Alternative Assessment when the assessment type ordinarily required for the language cannot provide the accommodations they need.
When selecting an assessment, the LEA should:
· Review the accommodations the student requires;
· Consult the assessment provider’s current accessibility and accommodations information; and
· Confirm whether the required accommodations are available for the assessment.
When a Complete-Domain Assessment is available for the language: If an approved Complete-Domain Assessment can provide the accommodations the student requires, the LEA should proceed with the Complete-Domain Assessment. If no approved Complete-Domain Assessment can provide the required accommodations, the LEA may use an Alternative Assessment.
When no Complete-Domain Assessment is available for the language: If an approved Partial-Domain Assessment can provide the accommodations the student requires, the LEA should proceed with the Partial-Domain Assessment. If no approved Partial-Domain Assessment can provide the required accommodations, the LEA may use an Alternative Assessment.
[bookmark: _Toc238617918]Part 3: Complete- and Partial-Domain Assessments
LEAs select Complete-Domain and Partial-Domain Assessments according to the steps provided in Part 2.
See Appendix A: Approved World Language Assessments and Qualifying Scores for the approved assessments, languages assessed, and minimum qualifying scores or proficiency levels. available on the Department’s Seal of Biliteracy webpage.
[bookmark: _Toc238617919]Part 4: Alternative Assessments
Alternative Assessments use a portfolio process to collect and evaluate evidence of a student’s proficiency in all relevant domains of a language.
[bookmark: _Toc238617920]When an Alternative Assessment is Permitted
A LEA may use an Alternative Assessment when:
· The Department does not approve any Complete-Domain or Partial-Domain Assessment for the language; or
· The LEA determines that the assessment type ordinarily required for the language cannot provide the accommodations a student requires because of a disability.
The need for accommodations does not automatically permit the use of an Alternative Assessment. The LEA should first determine whether the student can access an approved Complete-Domain or Partial-Domain Assessment listed for the language using the accommodations available from the assessment provider. If the available accommodations do not provide the student with appropriate access, the LEA may use an Alternative Assessment.
[bookmark: _Toc238617921]Selecting an Alternative Assessment Approach
When an Alternative Assessment is permitted, the LEA selects one of the following approaches:
1. Department-Approved Portfolio Service: The LEA selects a Department-approved provider to manage and rate the portfolio.
2. LEA-Managed Portfolio: The LEA works with the student to select a qualified portfolio rater with the language proficiency and expertise needed to evaluate the student’s evidence using the Department’s portfolio materials. See Appendices C-G.
[bookmark: _Toc238617922]Department-Approved Portfolio Services
An LEA may contract with a Department-approved portfolio service provider to manage and rate an Alternative Assessment portfolio. The provider works with the LEA and student, assigns a qualified portfolio rater, evaluates the evidence in all relevant domains, and reports the student’s proficiency results to the LEA.
The LEA remains responsible for confirming that an Alternative Assessment is permitted and retaining the final proficiency results as described under Part 6.
See Appendix B: Department-Approved Alternative Assessment Portfolio Services for the approved providers and contact-planning information.
[bookmark: _Toc238617923]LEA-Managed Portfolios
An LEA conducting a LEA-managed portfolio must follow the Instructions for LEA-Managed Alternative Assessment Portfolios (Appendix C) and use all required Department portfolio materials.
To implement a LEA-managed portfolio, LEAs complete the following steps:
1. Select a qualified, impartial portfolio rater; 
2. Obtain the completed Alternative Assessment Portfolio Rater Acknowledgment Form (Appendix G) 
3. Confirm the language domains that must be evaluated. Instructions for determining which domains must be assessed are found in Appendix C: Instructions for LEA-Managed Alternative Assessment Portfolios; 
4. Ensure that the student provides at least two pieces of evidence for each applicable Portfolio Proficiency Indicator (Appendix D) 
5. Obtain a completed Alternative Assessment Portfolio Rater Report (Appendix E) from the rater; and 
6. Use the Portfolio Score Conversion Tool (Appendix F) to determine the student’s result in each relevant domain and final portfolio proficiency level. 
The complete instructions and required materials appear in:
· Appendix C: Instructions for LEA-Managed Alternative Assessment Portfolios; 
· Appendix D: Portfolio Proficiency Indicators; 
· Appendix E: Alternative Assessment Portfolio Rater Report; 
· Appendix F: Portfolio Score Conversion Tool for Alternative Assessments; and 
· Appendix G: Alternative Assessment Portfolio Rater Acknowledgment Form. 
[bookmark: _Toc238617924]Part 5: Additional Assessments
An LEA may use results from an approved Additional Assessment when a student presents eligible results from an assessment completed after the start of 8th grade outside the LEA’s regular State Seal of Biliteracy assessment process.
Additional Assessments are separate from the required assessment-selection order in Part 2. LEAs are not required to administer or make these assessments available, accept submitted results, treat them as interchangeable with the assessments the LEA has selected to administer, or offer students multiple assessment options.
[bookmark: _Toc238617925]Approved Additional Assessments
See Appendix A: Approved World Language Assessments and Qualifying Scores for the approved Additional Assessments and minimum qualifying scores or proficiency levels.
If a student presents results from an assessment that does not appear on the Department’s approved list, the LEA may request that the Department consider the assessment for approval. The LEA should send information about the assessment and any available supporting documentation to MAStateSealofBiliteracy@mass.gov.
[bookmark: _Toc238617926]LEA Decisions Regarding the Use of Additional Assessments
LEAs are strongly encouraged to establish and publish local written procedures for submitting and reviewing Additional Assessment results, including decisions about when the LEA may or may not consider Additional Assessment results, submission timelines, required documentation, and a local point of contact.
[bookmark: _Toc238617927]Part 6: Retaining Assessment Results
The LEA must retain the assessment results used to determine that a student satisfied the world language criterion for the State Seal of Biliteracy or the State Seal of Biliteracy with Distinction.
For a Complete-Domain, Partial-Domain, or Additional Assessment, the LEA retains the student’s official assessment results, including the assessment name, date completed, and score or proficiency level earned.
For an Alternative Assessment completed through a Department-approved portfolio service, the LEA retains the final proficiency results provided by the service.
For a LEA-Managed Alternative Assessment, the LEA retains:
· The completed Alternative Assessment Portfolio Rater Acknowledgment Form (Appendix G);
· The Alternative Assessment Portfolio Rater Report (Appendix E) from the portfolio rater; and
· The Portfolio Score Conversion Tool for Alternative Assessments (Appendix F) which indicates the student’s final portfolio proficiency level determined by the LEA.
LEAs should establish local procedures for retaining supporting portfolio evidence in accordance with applicable student-record requirement.
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