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If your fire department receives a report of a fire (FP-200) from a K-12 school in your jurisdiction, then the department is obligated to complete and submit a NERIS report under M.G.L. Ch 148, s. 2A. The 1-page report (FP-200) should not be forwarded to DFS. Keep it for your records.

Here are the three reporting scenarios:

1. If you respond to a reported fire at a school and perform common fireground activities (extinguish, ventilate, search, investigate, etc.), then your NERIS report should be completed like any other fire incident.

1. If the first notification that you receive from the school is a School Fire Reporting form 
(FP-200) and you send an engine or ladder company, a fire investigator, an officer, or an inspector, the incident should be coded as the type of situation that occurred (structure fire, room and contents fire, brush fire, dumpster fire, etc). Use the times that the responding personnel left the station, arrived, and cleared the scene. If the response is only an investigation or follow up to the school’s report, be sure that the following NERIS report fields are completed:
· The Incident Type would be whatever type of fire you discovered
· The (mandatory) dispatch times should be the time the notice of the school fire 
(FP-200) was received
· Assign an apparatus
· Use the times that the unit investigating left the station, arrived, and cleared the scene for the remainder of the incident and apparatus times
· Complete the Property Use fields
· Choose “Education”
· Then choose the “K-12 Schools”
· Under Actions & Tactics choose “Yes”
· Choose “Investigation”
· If department personnel did anything other than investigate, choose those actions as well
· Complete the Fire Incident Information fields
· Answer based on what was discovered on scene
· Primary Nature of the Fire Incident
· “Structure Fire” or “Outside Fire”
· Extinguishment Tools Used for Fire Suppression
· “None” is a valid choice
· Type of Water Supply
· “None” is a valid choice
· Assessment by IC or OIC…of need for formal investigation
· “Not Evaluated” is a valid choice
· “No – Cause Obvious” is a valid choice
· General Type of Investigation Completed
· Most likely going to be “Investigated by On-Scene Operational Resources”
· “None” is also a valid choice
· General Categorization of the (likely) cause of the fire
· Choose whatever is appropriate for the incident
· You can skip the Tactics, Emerging Hazardous, Displacements, and Exposure fields
· Narrative
· Complete a short narrative with everything you discovered at the scene.
· You may also want to note that you were notified of the fire by the school submitting a School Fire Reporting form (FP-200).

1. If your department does not respond, the department is still mandated to complete a NERIS incident report to fulfill the statutory requirements. The following NERIS report fields should be completed:
· The Incident Type would be whatever type of fire was reported to you
· Use the time you were notified as the dispatch times
· Keep all times the same
· Assign an apparatus and choose “Unit was Unable to Dispatch”
· If the system makes you enter other times, use the same dispatch time
· Complete the Property Use fields
· Choose “Education”
· Then choose the “K-12 Schools”
· Under Actions & Tactics choose “Yes”
· Then choose “Information Enforcement”
· Then choose “Information Enforcement – Enforce Code or Law”
· Complete the Fire Incident Information fields
· Answer based on the information shared by the school (reporting party)
· Primary Nature of the Fire Incident
· “Structure Fire” or “Outside Fire”
· Type of Water Supply
· “None” is a valid choice



· Assessment by IC or OIC…of need for formal investigation
· “Not Evaluated” is a valid choice
· “No – Cause Obvious” is a valid choice
· General Type of Investigation Completed
· “None” is a valid choice
· “Investigated by Other” is a valid choice
· General Categorization of the (likely) cause of the fire
· Choose whichever code is appropriate for the incident
· You can skip the Tactics, Emerging Hazardous, Displacements and Exposure fields
· Narrative
· Complete a short narrative with everything relayed to you and your decision not to (at least) investigate
· It could be as simple as: “Small non-hostile fire self-extinguished”
· You may also want to note that you were notified of the fire by the school submitting a School Fire Reporting form (FP-200)
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